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Region I 

New York City 

4 Processing Offices 

4 Supervisors 
65 Clerks 

14 Agriculture Field Offices 

14 Supervisors 
16 Assistant Supervisors 
28 Clerks 

245 Crew· Leaders 
3, 586 Enumerators 

1954 CENSUS OF AGRICULTURE 

FIELD ORGANIZATION CHART 

I Field Division, Washington, D. C. I 

I 
Regional Offices 

Region II Region III Region IV 

Chicago, Illinois Atlanta, Georgia Dallas, Texas 

8 Processing Offices 6 Processing Offices 4 Processing Offices 

8 Supervisors 6 Supervisors 4 Supervisors 
201 Clerks 163 Clerks 119 Clerks 

40 Agriculture Field Offices 28 Agriculture Field Offices 23 Agriculture Field Offices 

40 Supervisors 28 Supervisors 23 Supervisors 
39 Assistant Supervisors 28 Assistant Supervisors 21 Assistant Supervisors 
80 Clerks 56 Clerks 45 Clerks 

719 Crew Leaders 516 Crew Leaders 451 Crew Leaders 
9,998 Enumerators 7, 725 Enumerators 6, 076 Enumerators 

FIGURE 3.-Field Organization Chart. 
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Region V 

Los Angeles, California 

4 Processing Offices 

4 Supervisors 
51 Clerks 

.. · 

14 A~iculture Field Offices 

14 Supervisors 
14 Assistant Supervisors 
27 Clerks 

228 Crew Leaders 
2,754 Enumerators 



CHAPTER II-THE ENUMERATION 

The job.-The enumeration required the organization of a 
field staff for the purpose of visiting all areas in the United States 
and obtaining the required information regarding each place 
and farm, the setting up of temporary offices, the selection and 
training of personnel, the supervision and control over personnel 
and operations, the actual enumeration, the checking of the 
enumeration, and the paying of personnel. 

Organization of field staff.-The field staff was organized by 
function and by area. The outline on page 18 shows the organiza
tion and size of the field staff used for the 1954 Census of Agri
culture. 

The 5 Regional Offices and a considerable part of their personnel 
existed before work on the Census of Agriculture was undertaken 
and formed a part of the permanent staff of the Bureau of the 
Census. The entire organization below the level of Regional 
Offices was established temporarily for the 1954 Census of Agri
culture. The 26 processing offices were supervised largely by 
permanent field personnel, who were reassigned temporarily from 
the permanent jobs of supervising current field activities of the 
Bureau of the Census. Except for the personnel of the Regional 
Offices and the supervisors of the 26 processing offices, a tempo
rary field staff was recruited and employed for a limited period 
for work on the 1954 Census of Agriculture .. 

The Regional Offices.-The Regional Offices exercised general 
control over all field work. They assisted particularly in obtaining 
office space, selection of supervisors and other personnel for proces
sing offices and Agriculture Field Offices, and for the handling of 
unforeseen problems. The personnel for each regional office, the 
average days of employment, and their average salary per 40-hour 
week were as follows: 

Kind of personnel 
Average Average 

Number days of salary per 
employed employ- week 

ment 

1 85 $170 
2 100 105 
1 100 61 

Supervisors. ___ • _______________________________ _ 
Assistant Supervisors _________ ------------ _____ _ 
Clerks __ . __ . ___ ._. __ . __ .. ___ . ___ . __ ._._ •. ____ . __ 

Field Processing Offices.-Processing offices were established 
to provide trained supervisory personnel for the purpose of select
ing, appointing, controlling, paying, and checking the work of the 
large number of temporary employees, most of whom did not have 
any prior experience in Government work and procedures. 

The supervisors of processing offices were appointed during the 
period July to September 1954 and were employed on an average of 
20 weeks. A brief outline of the work the supervisor performed 
during these 20 weeks follows: 

First week: 
Obtain space, supplies and equipment for processing 

office 
Recruit administrative clerk 

Second, third, and fourth week: 
Organjze office and train administrative clerk 
Recruit and train clerk-typist and payroll clerk 
Assist supervisors of Agriculture Field Offices in recruiting 

crew leaders 
Supervise the processing of crew leader appointments 

Second, third, and fourth week-Continued 
Supervise preparation of payroll work sheets for per

sonnel in processing office and in Agriculture Field 
Offices 

Fifth through eighth week: 
Submit progress reports as required 
Assist supervisors of Agriculture Field Office to recruit 

enumerators 
Process enumerator appointments 
Recruit and train shipping clerk for processing office 
Supervise the preparation of payroll work sheets for 

personnel in processing office and Agriculture Field 
Offices 

Ninth and tenth week: 
Recruit and train editing and tabulating clerks 
Supervise the preparation of payroll work sheets for pay

ing enumerators for training and for enumerators 
employed by the hour 

Supervise the preparation of payroll work sheets for 
personnel in processing office and in Agriculture Field 
Offices 

Eleventh through sixteenth week: 
Supervise the editing and tabulation of data for com

pleted enumeration districts 
Return incomplete and not acceptable work of enumer

ators for completion and/or correction 
Inform supervisors of Agriculture Field Offices of unsatis

factory work and advise crew leaders on how to handle 
unsatisfactory work of enumerators 

Supervise the preparation and approval of payrolls for 
work completed by enumerators 

Supervise the preparation of payroll work sheets for 
personnel in processing office and in Agriculture Field 
Offices 

Prepare summary of completed enumeration districts by 
county and submit summary to Washington for 
approval 

Ship materials for counties completed to central proces
sing offices 

Seventeenth through twenty-fifth week: 
Supervise the editing and tabulation of data for completed 

enumeration districts 
Return incomplete and not acceptable work of enumer

ators to crew leader for completion and/or correction 
Inform crew leaders of unsatisfactory work performed by 

enumerators and how to handle this unsatisfactory 
work 

Supervise the preparation and approval of payroll for 
work completed by the enumerators 

Prepare summary of completed enumeration districts by 
counties and submit the summary to Washington for 
approval 

Prepare a final report on all work completed 
Terminate all employees and close office 

The administrative clerk supervised the clerical operations in 
the processing office particularly during the frequent periods when 
the supervisor was away checking on field operations and progress. 
All payrolls for enumerators, crew leaders, personnel in Agriculture 
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20 METHODS AND PROCEDURES 

Field Offices, etc., were checked and in most cases prepared in the 
office of the Field Processing Office supervisor by the payroll 
clerk. Payrolls of employees employed by the month and day 
were prepared once every two weeks, separate payrolls were 
prepared for each enumerator for his training and for each enumer
ation district he completed. Payrolls were sent to the Washington 
office for final audit and for the issuance of checks. 

The appointments of all field personnel were prepared in the 
processing office. This work was performed by the appointment 
clerk. A description of the work of the tabulating clerks is given 
on page 69. 

The personnel used in each processing office, the average length 
of employment, and average salary were as follows: 

Kind of personnel 

Supervisors and assistant. __________________ __ 
Admlnlstratlve clerk. _______________________ _ 
Payroll clerk. _______________________________ _ 
Hecelvlng and shipping clerk. ______________ __ 
Tabulating clerks .... _______________________ __ 
Typist _______________________________________ _ 

I Total days for all 26 offices were 6,778. 

Number 
employed 
per office 

1-2 
I 
I 
I 

'15 
3 4 

' Number per office varied from approximately 10 to 50. 

Average days 
of employ
ment (In
cluding 

overtime) 

I 161 
95% 
74% 
34% 
24% 
23 

Average 
salary per 

40-hour 
week 

$117 
66 
61 
57 
57 
57 

3 The number varied by office. The total number for the 26 offices was 114. 

Agriculture Field Offices.-Agriculture Field Offices were 
established for the purpose of supervising and controlling the 
enumeration in a specific geographic area. In some cases, this 
area included as much as a State and in other cases only a few 
counties. In determining areas for which agriculture field offices 
would be established, the workload both in terms of the number 
of farms to be enumerated as well as the total land area to be 
covered were considered. The average number of farmR per 
agriculture field office was approximately 40,000. 

The number of personnel for each Agriculture Field Office, the 
average days of employment, and the average salary per 40-hour 
week were as follows: 

Kind of personn~l 

Supervisor ___________________________________ _ 
Assistant supervisor __ --.--- ______________ .---
Administrative clerk. _______________________ . 
Clerk ... _____ ._------ ........... --.-----------
Crew leaders ________ -- ... -- _____________ ... --. 
Enumerators. ________________________ ----- ... 

I The number varied by office. 

Numb~r 
employed 
per office 

I 
I 
I 
I 

I 18 
I 253 

Average 
days of 

employment 
(Including 
overtime) 

88).1 
84 
87).1 
59).1 
52 
17% 

Average 
salary 

per 40-hour 
week 

$97 
82 
67 
57 
66 
46 

The work performed by the supervisor and assistant supervisor 
of the Agriculture Field Offices varied by weeks as follows: 

First week: 
Arranged for office space and equipment . 
Recruited administrative clerk 
Arranged for appointment of assistant supervisor 
Issued press releases and provided newspapers etc., with 

informatien about Census 

Second week: 
Attended training classes 

Third, fourth, and fifth weeks: 
Organized office and trained administrative clerk 
Contacted persons for obtaining lists of enumerators in 

each county 
Recruited crew leaders 
Arranged for crew leader training 
Issued press releases and provided newspapers etc., with 

information about Census 

Sixth week: 
Supervised crew leader trainin·g classes 
Issued press releases and provided newspapers etc., with 

information about Census 

Seventh, eighth, and ninth week: 
Supervised crew leaders in selection of the enumerators 
Issued press releases and provided newspapers etc., with 

information about Census 

Tenth week: 
Supervised enumerator training 
Issued press releases and provided newspapers etc., with 

information about Census 

Eleventh to the fourteenth week: 
Supervised the enumeration 
Prepared and subm~tted progress reports 
Visited crew leaders and enumerators 

Fifteenth and sixteenth week: 
Terminated appointments of enumerators 
Supervised crew leaders in checking work of enumerators 

for completeness and coverage 

Seventeenth and eighteenth week: 
Supervised the completion of work in enumeration dis-

tricts where work was not fully satisfactory 
Terminated appointments of crew leaders 
Closed office as instructed 
Terminated all employees 

The administrative clerk usually served as a secretary for the 
Agriculture Field Office and assisted the office clerk in preparing 
the various required reports. These reports, to whom submitted, 
and their frequency are shown in figure 4. 

The work of the supervisor and assistant supervisor required 
considerable travel. During the period of their employment the 
supervisors or assistant supervisors were away from their head
quarters on the average for 19 days and traveled an average of 
5,013 miles. 

The job of the crew leader was concerned largely with the selec
tion, training, and supervision of enumerators. One crew leader 
was appointed for each 10 to 18 enumerators. The area assigned 
each crew leader usually consisted of a county or combination of 
one county and a part of another county. 

Crew leaders were appointed 5 weeks before the actual start of 
the enumeration. The distribution of the crew leaders' 52 days' 
work was as follows: 

Attending training class ___________________ - _ ----
Recruiting enumerators, obtaining enumerator train

ing space and materials, and making a list of 15 
places in each enumeration district ____________ _ 

Training enumerators ________ ----- ____ ----------
Recruiting and training enumerators for replace-

ment, etc ____________ -- _--------------------
Supervising enumerators during enumeration __ ._-
Checking enumerators' work and shipping ma-

terials _____________________________________ _ 

5 days 

16 days 
4 days 

3 days 
19 days 

5 days 

Crew leaders were required to visit enumerators at least twice and 
to check their work on the job. The miles traveled by crew 
leaders during their employment averaged 927. 

The duties of enumerators are described under "The Enumera
tion." Enumerators were paid $14 for completing the training 
and either $1.25 per hour worked plus $0.07 for each mile of travel 
by personally owned automobile or $0.07 for each line filled 
on Form A2, $0.40 to $1.00 per Agriculture Questionnaire filled 
plus $0.07 per mile for use of their personally owned automobile 
plus $0.04 per mile traveled in personally owned automobile for 
the time spent in traveling. Enumerators worked on an average 
of 17.25 days each. 



FLOW CHART OF REPORTING SYSTEM 
for Enumeration Period 
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hgional Supervisor 
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Selection of personneL-Except for supervisors and personnel 
of Regional Offices and supervisors of processing offices, all field 
jobs for the 1954 Census of Agriculture were temporary and were 
not under the civil-service system. Personnel for these jobs 
were usually selected from lists of candidates recommended by 
Senators, Congressmen, or by State and local political organiza
tions. Qualifications were established for supervisors and assist
ant supervisors of Agriculture Field Offices. These qualifications 
were evaluated during and after a personal interview. Further 
evaluation was made of these personnel during the training classes 
prior to their beginning the performance of their jobs. Crew 
leaders, clerks, and enumerators were required to take tests. The 
tests given clerks were similar to those given to civil-service 
applicants. An example of the test given crew leaders and enumer
ators is shown in figure 5. Minimum grades were established for 
crew leaders and enumerators and persons whose grades were less 
than these minima were not considered for appointment, unless 
no other qualified person could be recruited. 

Both crew leaders and enumerators were required to be citizens 
of the United States, to have at least a high school education or 
its equivalent, to be physically able to discharge the duties in
volved, to be able to write neatly and legibly, to be able to do 
simple arithmetic quickly and accurately, to be able to talk 
easily with people and gain their cooperation, to have some 
knowledge of farming and farm operations, and to have the use of 
an automobile. Preference was given to qualified veterans. 

Most of the crew leaders and enumerators had no previous 
experience in collecting data. Farmers and farmers' wives rriade 
up the largest group. Persons previously associated with law 
enforcement or tax assessment or collection were not employed 
because respondents might associate them with their previous 
jobs and hesitate to give required Census information. 

Training of personneL-Nearly all the personnel used for the 
1954 Census of Agriculture did not have prior experience in con
nection with a Census and many did not have any prior experience 
~orking at a government job. Therefore, all personnel were re
quired to attend and satisfactorily complete a training course. 
The training of supervisors, assistant supervisors, crew leaders, 
administrative clerks, payroll clerks, and tabulating clerks was 
performed largely by personnel from the Washington Office of the 
Bureau of the Census or other cooperating government agencies. 
The training of enumerators was given by crew leaders. 

The training classes usually were limited to less than 20 persons 
and in the case of enumerators to less than 10 persons. Training 
guides and training aids were provided for training at all levels. 
In order to insure uniform training for all personnel and to appor
tion training in accordance with the various parts of the job, the 
persons who performed the training were required to use training 
guides. These training guides provided detailed time schedules 
for the training, an outline and in some cases the actual statement 
of the material to be presented to the trainees. In order to insure 
uniformity of training and to facilitate the adherence to time 
schedules, a considerable part of the crew leader and enumerator 
training was given by the use of recordings and film strips. The 
training program also included the use of exercises, practice work, 
and trainee participation in training class exercises. The training 
program for crew leaders and enumerators required not only the 
filling out of a training questionnaire but also some actual enumera
tion. In the case of the enumerators, the training periods were 
limited to 4 hours each day in 'order to facilitate learning and 
the retention of the learning. 

A. OUTLINE OF TRAINING OF AGRICULTURE FIELD SUPERVISORS 

AND AssiSTANTS 

Duration of training: 
Four days-9 a. m. to 4 p. m. with 1 hour for lunch and two 

15 minute rest periods 

First day: 
1. Description of his job (1 hour) 
2. Technical training ( 4~ hours). (This consisted largely 

of a description of the job to be done, a description 
of the forms and questionnaires to be used by enumera
tors, an outline of the crew leader and enumerator train
ing programs, methods used for determining how much 
enumerators were to be paid, etc.) 

Second day: 
1. Description of training program for subordinates (~ hour) 
2. Description of crew leader responsibility (~ hour) 
3. How to select and recruit personnel (4~ hours) 

Third day: 
1. Obtaining space, equipment, supplies and services (1 hour) 
2. Preparing payrolls, etc. (% hour) 
3. Conducting publicity in connection with the Census 

(~hour) 

4. Preparing of correspondence, etc. (%hour) 
5. Confidential nature of Census data ()4 hour) 
6. Supervisor's responsibilities for managing personnel (% 

hour) 
7. Questions (1~ hours) 

Fourth day: 
1. Preparation of reports and use of controls (4)4 hours) 
2. Questions regarding work; other duties (1)4hours) 

B. TRAINING OF CREW LEADERS 

Duration of training: 
Five days 

First day: 
1. Description of his job (1~ hours) 
2. Participation in a training program that comprised the 

same training programs given enumerator 

Second day: 

(a) How to use maps ()4 hour) 
(b) Discussion of Agriculture Questionnaire A1 and 

form A2 (1)4 hours) 
(c) Discussion of home training Agriculture Question-

naire (~ hour) 
(d) How to enumerate (1 hour) 
(e) Practice in enumeration in class room (2)4 hours) 
(f) Assignment of enumeration district for enumera-

tor and for practice training (~hour) 

1. Eight hours of actual enumeration in an area nearby to train
ing location, under the field supervision of instructor 

Third day: 
1. Discussion of problems encountered during actual enumer

ation (1)4 hours) 
2. How to review each enumerator's work (1~ hours) 

Fourth day: 
1. Practice presentation as an instructor using materials to 

be used in training enumerators (3 hours) 
2. Hours of work, pay rates and inquiries relating thereto 

()4 hour) 
3. Locating training space ()4 hour) 
4. Selecting enumerators (1 hour) 
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. . thmetic problems, . three short testa, map read:::~n a;; in order. Answer 
This booklet eonhlns The queotions need not:.. use the r"""'inder of 

f II owing inotruetlona. . thout any de loy, the queat>ons 7,~s:thoae th~t you'"' ~::rp::aed over. You ahou~ :::::,. Try to 
til'!le on the ques:l;:;f!:ly wre that your ~r~swer• 
when you ue no_ the time allowed. 
•ll three teats ln 

Time allowed . 60 minutes 

N.,. _____ _ 
Year of Birth -----,-

Diatnct Office ____________ _ ~te -----~ .. 

DO NOT IIITE IN TBIS BLOCK 

• Not to be abou to or oat of tbe to aaaatborized periiODe 
tbe ceaa.a•. 

LP:GI!:Nn 
OWfLLIHu • • I 
COM~ERC I AL du I lD I Hu 
INDUSTRIAL dUilOINu 

SCHOOL 

: HOSPITAL 
CHURCH 

- CONCRETE ROAD 
~ 61TUNIHOUS ROAD 

~ ~~T!mv:gA&oAo 
PRIVATE ROAO = ~IVER 

~ STREA~ 
'------- an IDGr 
-::;;;- RA ILROAO 
~ :r_-_-; CEMETERY 

• 3 • 

t-conttnued 

TEST I 

I<IP IEADIIII (AJJ questions on this POWO tef<r to map on p. 3.) 

I. P!ae. on "X" beside the """/Jin• noareat the east eounty line, 
(See Jo...,d for the symbol for "dwelling. • l.oeate east eounty 
line on the map, !.oeste the d..,! ling •ymboJ that ia nearest 
to tho e .. t eounty J ine,) Ans. on !!!3!, 

2, P!aeo ., "X• beaide tho aehoo/ nearon a metaled road, ~ 
3, How m.,y d..,IJinRs ore .;thin one (I) mil< of the south county 

line' -(Count d..,IJinRs onlY-use map seale .,d a ponciJ or 
other straJRht edge to measure the diatanco.) Ana,-

'· H.,. oony d-.1 linK• are loeated in the area west of the ri vor and 
north of the railroad' Ana,-

S, llhat is the •traight.Jine dist.,eo (to the nearest whole oil e) 
f.-.., the ,...,.reiaJ buiJdinR mari<ed "3" to tho railroad? Wso 
""-'e and P<nciJ or other •tr•iBht edge to moasure distane.) 

(hJa. to neaN!at 'lllhol e mil e)--
6. Travel inK by road, how far is it (to the nearest whole .,.;Je) 

from the church to the hospital? (An,, to nearest whole mile)-

7. llhat is the atraJ8f>t·line distanee (to the nearest whole mile) 
from the ehurch to the south .. ,, corner of the mip> 

(~s. to nearest whole miJe)--
Indieate the fo! Jo.;nR eh.,goa on the map by dra.;ng i~ the appropriate symboJ. 

R. Bitumin..,, roM from d..,!Jing "1" to dwelling "2, • (See legend 
for the symbeJ for s "Bit..,inous road, • Draw that symboz in 
the location 'Peoified,) ~ 

' 9, a >ehoo/ 1,0 .,.;]., <l.e north of the hospital. ~ 
10 . ., inrlustri•I builrlinA .iuot across the .-oad ("""' and directly 

south of the <ommereiaJ building •hieh is ••rod "3. • ~ 

.tJ:ITBIETIC 

Use tht= •Conversion Table• 

Alfalfa seed: 

Till:Dthf seed: 

Apples: 

• 2 • 

TEST 2 

to do the probl~ below. 

Conversion Table 

1 9Jahel ecp.~ah 60 pounds 

1 Quhel equals 45 pounds 

1 8J.shel equals 48 pounds 

Apples: 

Cherries: 

1 Ton equals 41.67 b.aahela or 2,000 paunda 

1 Quart equo!a 1 3/• pound, 

For ox...,z., Convert- -~ thm S bo. ""' 
a) 5 &shela Alfalfa a~~~. seftd is e""iva.lent to 60 lbs.' Sine~ 1 bushel :f x • 6 or 300 lN. . . 

equtvalmt.to :JIO has boon wntten •n. _ 

The ., ... , •a 300, oo - .S lbo of §h""thY aeed are equtv .. 
b) 90 lba, Ti...,thy ....t ;;'\:: !"~~ivolen~ to 4S or 2 bo, 

lent to 1 ~--th~ baa been 'llll'itttft in. ThOJ, answer l.S 2 so 

to the problea. b&low in • •illilar fllllmer. 

1. al boahela Alfolfa oced = ___ lbo. 

2. 4 V2 bushels Appl8s = ___ lbs. 

120 pounds Apples lba. 
3, =--- qts. -4. 7 pounds Olerriea 

S. 3 V3 Wshela Timothy 
aeed lba. 

-z... 6• 2>0 Tona Apples 
7 _ 90 pound.o Alfalfa 

aeed = __ bu. 

. = lbo. 8. 200 <puta Ou:rrtes --- 1 t 
A rancher reports his yield of app ea or 

two orchards as follan: 
9-10. 

OOOfARD A = l, 4! :::is 
ORatArul 8 chorda 

Ute his total crop for the two or ~ pc:.mda and in b.J.shels. 

lbo. ------ J:uahels ... 

Space for CalcuhtiOba 

FIGURE 5.-Seiection Aid for Enumerators (Pers. 165 Form B). 
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TEST 3 

POLLOWINQ INSTDICTIONB 

On the basis of the information furnished, you are to co~letc the ent.ries r:alled 

for below, 

For r.x..,le-Given the following infonnation-

On October 2. 1954, Mr. Jones will hne been operating ~is farm.fo~/oor 
years. Ha li'I'Cs 00 this farm aad was 56 years old an hu last b1rt ay. 

~lete the' followins ent.ries: 

tU:~IIJI·:;.:cr: ,\1'\D Mil·: til-' 1'\·:H:-ill:-,: IS CIL\HC:I•:: 

Wlwu tl!rl \'UH llt'~otln to uttt:rn.to• I hi~< plu~,_..:• · 
( \h• nnlN'\~"1 onunih t! )'"" '"''·'" '""'~·uot•'''"' t•'~"' t~ f,.,. 1\<.\t.t . ·~'"""" 

il.l , .. 
1)'11 y,., 

p,. ,,,,. 

•YF.S• ia checked si.tce the information indicates ~hat Mr •. Jones ~a the 
erson in charse and t.hat he 1 ives on the farm 1.0 queatl~· Hu age 

p thd · · 56 He hu been operat1ng the fam 
on his hat \:>i~ «'/ 1.~ .s;:,;: that he beg• to operate th.- fa1'111 

!~r 1~~ P;,~ ~~raia ~o~hoWl since the instruction ~tlltell it 5~s 
not nec~asary i£ the person began to operate the farm pnor to 19 · 

~lete the following entries in a similar way. 

Mr. Jones has 3 horses, 2 colts, .,~ 2 rn.~les. 
and in addition he boards 2 horses for frunds. 

Fill in the following: 

One ·of hi:s sons has o pony 

lncl~ .. il .,imah on this ploce o~ed by you .. d by others. 

2. 

3. 

II\>' TillS TOT,\1,·-

\ul ll"w 111 u. 11 s rm• ;>.1\"I.E:-1 1\nol \ll"l.l·: ('III.T:'"~ 

(t.\ 1\.tw 1111u 1.1· nro• llllH:--tl·::-:.rouol ('111;1':-\, im•lt1•1illl! l'•lloio···· 

- ' -

fill in the follorintr. ,.,.... 
9. lril·h Po~a!Of'l fM homr 1 ~:-<'. ':J ';\:our * ·---·-·:-\~ 11 "· 

N ff(J~\~i,11 "2(i b"!Uj11,j,._~-~I"'C'·har,:~tc•d. do no! , 

I'('J)<.'fl l<'rr'<'·' 

10. 
S•t>C'Ipo-lll~ for home UJoot or O ~one \ * --- ·-: _ 1\n. 

forJ;-11;;_: ih~n ·w b~tu•is ~·I"'C'·h~,:es·1ed, do no! ; ~~' 
rep.'rt acfH. 

his wheat threahed, liS for tractor 
This year Mr. Jmea p&i~ SlSCI to ha:e a hire-d h~nd $160 a .,nth throupout 

hire md SlS for fillinfl' a ::~o~ d: ~=d 16S <i.lrins .the year for ~n, e: :; 
the entire ye~r. Hethalao J f ed bill for hi• linatodr... ao {aSr25~"'a y feed be· 
fan~~ He eat1raatea at • e ta to apsd an .ddiu.oo.al ?I' 

.,d for hi• poultry, 1:110. He expec 
fore the end of the year. 

Fill in the follo-rinr: 

11. 

12. 

13. 

Mr. Jooes ind.icu.ea that he a.lS 1 tract of 12 KN!a of erophad and 1 tract 
coaainins of 8 acra of cropland, 2 acres of WO?dl .. d ~d 2 acres of •utel .. d.. 
He h .. alao been uai..bs rent-free 6 acres of paaturd .. d brloasins t..o Mr. s..ith. 

Fill in the followih.-: 

.. 

s. 

UW:'\ED L.-\XD: 

~r~:o~~~~~~ ~~:,~ ~~~~no~.:~r~·;~u.,f\~;.~.~ I~h~r'ni-: = ~.~.~(' ·-----
ALL 1..-\='U OW:'\ED. lm·ludr '"''(lUI'" rropland tlm 
al~o p~~.>lurcole.nd, "\JO<IIand. wa.•lt>le.••d. tir 

L.-\:->D RE':'TED FRO:>.f OTHI::R5-: 

How many ar~ of land do vou RE':'T FRtl;>.t olh•'""· 
hl<'ludlng any worktd on Jh&.l""f'l ~ . . . . . . . . . . = ='"""' 

(lnrludt aur •tparatc '_llt'ld~. ll~tadtll\"~. pL•I urrlaHd, 
woodland, w ... teland, 1!lt'. .-\lo'tl 1111'1\ldt laud ll~<'•i lw 
~·ou l't'\11 ff'C't'.) • 

n.trins moat of the week of <kt. 24-~ Mr. Jooes -..s ill. Ht. worked about 3 
haurs • d.y an Mandll'f ar.d Theaday and an additiooal 4 houra over the week-end. 
O,e son worked full time and eother aon worked 4 hours a d.-y for 4 days. Sei tlier 
of them recei't'ed any pay. Hia third aon •orked about 1.0 houn Wrins the week 
for which he wu paid S12.00. 

6. 

8. 

did .vo1;"'-~~h~ ~~~.,::'.~:~~·<'t~~~ '~}r ,t';T1r~,;~r,.~',.~/t;r~~! J I. = :'\,'11" 
work or ('h,•r••• •'II tlu~ pllll'l' .' ...... ,,·~,,.{· ··~· 1 :!. = 1 ''' 1-1 ]•,•ar~ 

.,,. llow tnsu~· t•.TIIUl \IU•II\1:11~ tlF Y~ll'H 
F.-\ \Ill.\" did I .'I htHtr• ,,r m,•rr ,.r (.:t.riH "••rk ••r ,.h,•ro•.• 

'i'H-:CWi ,.r~~r ~~-~$,t\r\dt~\·~··~ · .".!·l_-a_'' . \\.·:~~\~.l ·~· . 
_l),, lh'l llll'llllfl' ht•IL•I'I\"IIfl;,l 

- 6 ' 

3-Coattaaed 

. "tr. Jones estimate~ that he has purchased 4 tons of fertilizing material 
thu Vt-Qr to he u~ed on 20 acres. The material cost him an averllffe of SSO e 
Lon. H~ used the fertilizer aa follows: P r 

1 ton on 7 acres of com 
:! tom1 on 6 acres of potatoes 
V2 ton on 3 acres of oda 
1/2 ton on 4 acres of hay 

Fertiliu-r was not used on -.y other crops or acre-s-e. 

NOTF.: Convert all fractions of tona to tenths, i.e., 1/10, 2/10, 3/10, etc, 

Fill in the following: 

14. 

15. 

16. 

17. 

18. 

1q. 

20. 

rur oolo'lo '''"JI, ''"~'''' r lloo ·"' •t•ro ·''"'"·' . 
( 1 f no"•, eh•d "Oil•·) 

\UI I Ia.•· a•ul <'fnjJla•ull•a"'''r~:·. 

(r) t'olru:•, 

{o/) Whi•ol?. 

(() (1\lll'fl'fn)l,.~ ---1\li"•;.'j,:;;,-,.,,--

- B -

·-
0 :'\one 

0 :"'<lllt' 

0 Xoue 

0 Xone 

'" Cln lww 

a('~l:!"~: ..... 
ferlilb.1•r 

Ul<lo.·d't 

(2) 

llow 1uauy 
IUIJII W~rt' 

Utl<'cl'! 

-··Am.-.~ 

____ : ____ ]ru 

----~~----!w 
---r--;., 
---,----[10 

0 Xoue ----,----iw 
0 :'~:one . ~ 

·----.----:-,~ 

FIGURE 5.-Selection Aid for Enumerators (Pers. 165 Form B)-Continued, 
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Fourth day-Continued 

5. Preparing for the checking of coverage ()1.1 hour) 
6. Preparing for making assignments of enumerators to 

enumeration districts ()1.1 hour) 
7. Training enumerators (),1 hour) 
8. Questions ()1.1 hour) 

Fifth day: 

1. How to review enumerator's work (2 hours) 
2. How to replace enumerators and make reassignments 

(%hour) 
3. Completing the job (% hour) 
4. Issuing materials and supplies to the crew leader for 

his area (1% hours) 

C. TRAINING OF ENUMERATORS 

Duration of training: 
A total of 12 hours on 4 different days 

First day: 
1. Description of his job (1~~ hours) 
2. How to use .enumerator's map (Training given by presenting 

film strip and recording "Your Map is Your Guide") 
()1.1 hour) 

3. Explanation of Agriculture Questionnaire (A1) (1)/:l hours) 
4. Review Agriculture Questionnaire filled out at home by 

each enumerator (~~ hour) 
5. Explanation of how to fill questionnaires (Instruction given 

by film strip and recording) (1 hour) 

Second day: 
I. Instructions on how to fill questionnaires, continued 

(Instructions given by film strip and recording) (% hour) 
2. Practice enumeration in class room. The enumerators 

acted as the enumerator and the crew leader as the 
respondent (3 hours). 

3. Assignments of enumeration districts and distribution of 
supplies for enumeration on third day (~~ hour) 

Third day: 
1. Actual enumeration in an assigned area 

Fourth day: 
I. Discussion of problems encountered during enumeratiou 

on third day (1% hours) 
2. Individual review of each enumerator's work (1)/:l hours) 
3. Assignment of enumeration districts and delivery of work 

materials (1~~ hours) 

Office space, supplies, and equipment.-It was necessary not 
only to obtain office space, but also equipment and supplies for 
the use of the large number of temporary personnel required for 
taking the Census. Office space was secured only for Field 
Processing Offices and Agriculture Field Offices. It was necessary 
for crew leaders and enumerators to use their own homes as their 
headquarters and offices. 

In obtaining office space for Field Processing Offices and 
Agriculture Field Offices every effort was made to obtain free 
space. The first source explored was space in Federally owned or 
controlled buildings, such as Post Office buildings. Local govern
ments and civic organizations were asked for free space in such 
public buildings as court houses, city halls, and schools. Free 
space was obtained for 82 of the 145 Field Processing and Agricul
ture Field Offices. The space used by Field Processing Offices 
averaged about 2,100 square feet per office. For the Agriculture 
Field Offices, about 975 square feet were used per office. 

Several methods were used to obtain furniture, equipment, and 
supplies for the Field Processing and Agriculture Field Offices. 
Furniture was borrowed from Post Offices, other Government 
agencies, and local organizations. Much Government-owned 
used furniture was obtained free by transfer from regional gov
ernmental warehouses. When free furniture was not obtainable, 

items of reconditioned furniture were procured from regional 
supply centers of Federal Supply Service. 

Reconditioned adding machines and typewriters also were 
purchased from Federal Supply Service regional supply centers. 
Some reconditioned office machines from the Department of 
Commerce stock were shipped to field offices, and, upon comple
tion of the enumeration, returned to Washington for use during 
the central processing operations. In other cases, adding ma
chines and typewriters were rented locally by the Field Processing 
and Agriculture Field Office Supervisors. 

Record players and film projectors were required for training 
crew leaders and enumerators. This equipment was supplied 
from stocks returned from the 1950 Census and was shipped to 
the Agriculture Field Offices for distribution to the crew leaders. 
Two training records and film,strips were prepared for training 
crew leaders and enumerators. One, "Your Map is Your Guide", 
with a running time of 12 minutes, explained and illustrated how 
to use the maps provided for each enumeration district. The 
other, "Enumeration Instructions," with a running time of 
54 minutes, was shown to the enumerators in two separate sessions; 
Part 1, in the last period of the first day's training session; and 
Parts 2, 3, and 4 at the beginning of the second day's training 
session. This film strip explained and illustrated the use of the 
various enumeration forms and how to conduct an interview by 
the device of having the training class accompany an enumerator 
from his breakfast table at home until the end of his first interview. 

Paper, pencils, paper clips, and other standard office supplies 
were purchased from Federal Supply Service. These supplies were 
purchased and distributed by two different methods. Under the 
first method, the anticipated needs of each field office, conserva
tively estimated, were reported to regional supply centers of the 
Federal Supply Service, where packages containing the requested 
supplies were prepared for each field office to open in their regions. 
When the field office was ready to open, the supply centers shipped 
the supplies and usually, these supplies arrived the day the field 
office opened. Under the second method, the supplies were 
purchased in bulk for delivery in Washington. These bulk supplies 
supplemented the "packaged" supplies delivered direct, and were 
shipped to field offices as required. 

Most of the supplies used by the enumerator, including the 
questionnaires, were assembled in Washington and placed in 
each enumeration district portfolio. A reserve supply of enumera
tion forms was sent to each Agriculture Field Office and to each 
crew leader. 

Packaging and distributing enumerator's supplies.-Most of 
the supplies used by the enumerators, including the questionnaires, 
were assembled in Washington and placed in the enumerator's 
portfolio. 

A separate portfolio (see fig. 6) was prepared for each enumera
tion district. The portfolio was made of two pieces of heavy card
board, 13 inches wide and 20 inches long, attached together by a 
canvas hinge to form a folder. An open-topped, accordian-pleated . 
heavy paper envelope was fastened inside the cardboard folder, 
with the opening in the envelope next to the canvas hinge. Thus 
the top piece of cardboard, when folded over, formed a full-length 
flap to help hold the contents securely. An elastic cord, attached 
to the back piece of cardboard, could be stretched around the 
portfolio to hold it closed. 

The exact contents of the portfolio varied according to the 
location and expected number of farms in the enumeration district. 
In general, supplies of the following items were included: 

Enumeration district map 
Enumerator's Record Book 
Agriculture Questionnaires 
Enumerator's Daily Report (preaddressed post card form) 
Specified Farm Coverage Cards (if required) 
Writing board and clip 
Blank envelopes 
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Forty-two thousand enumerator's portfolios required for the 
Census were assembled and packaged in Washington. The forms 
and supplies were inserted in the portfolios at successive stations 
along a waist-high rack composed largely of roller wheels. Bulk 
supplies of a given kind were brought to each station on "skids" 
by hydraulic-lift trucks. · As the portfolios moved from one end 
of the rack to the other, the required number of each type of sup
ply was inserted. Forms required in small numbers were counted. 
The number of forms, such as the Agriculture Questionnaire, 
required in large numbers for each enumeration district, was 
determined by use of !1 measuring ''spoon". 

The filled portfolios were labeled for specific enumeration dis
tricts, packed by crew leader districts into wooden or cardboard 
boxes, and shipped to the Agriculture Field Offices. The port" 
folios for enumeration districts in each area were given to the 
respective crew leader on the last day of his training. He took 
these in his automobile and distributed them to enumerators on 
the last day of enumerator training. The wooden boxes were 
stacked and used as shelves in the Agriculture Field Offices. 
Afte'r enumeration had been completed, the portfolios were packed 
in the same wooden boxes for shipment to the Central Operation 
Offices. 

Distribution of Agriculture Questionnaires by maiL-Approxi
mately 7,900,000 copies of the Agriculture Questionnaire were 
distributed by mail to boxholders on the rural routes in all States 
except Alabama, Georgia, Louisiana, Mississippi, North Carolina, 
South Carolina, and 53 of 75 counties in Arkansas. These ques-

tionnaires, mailed about 2 weeks before the enumeration began• 
were accompanied by a letter asking the farm operator to examine 
the questionnaire and to answer the questions prior to the visit 
of the enumerator. (See fig. 7 for copy of letter.) When the 
enumerator made his visit he was instructed to ask for the ques
tionnaire, check it, and obtain whatever information was needed 
to complete it. This procedure enabled the farmer to know in 
advance what information was required and provided some leeway 
of time within which he could supply the answers at his own 
convenience. This procedure was of particular importance to 
those farmers who preferred to supply the information on the basis 
of their records. Expected results were that the quality of the 
information would be improved and the work of the enumerator 
expedited. Records show that in the area in which the Agriculture 
Questionnaire was distributed by mail, the enumerator obtained 
and used the mailed questionnaire in 43 percent of the cases and 
that the questionnaire had been filled out completely by 23 percent 
of the farm operators in the area. 

The questionnaires for distribution by mail were printed in 
Chicago, Ill. Consequently, arrangements were made for dis
tribution from Chicago to the local post offices in all parts of the 
country. A crew of about 25 temporary employees was recruited 
to pack the questionnaires into bundles of 50, and to tie, label, 
and sack them for delivery to approximately 34,000 post offices. 
This operation was performed from September 2 to November 
2, 1954 and required 3,851 hours of work by clerical and super
visory personnel. 

ENUMERATION PROCEDURES 

The enumerator was assigned a specified area or an enumeration 
district for which he was to perform the enumeration. For this 
area he was furnished a map. 

Enumerator maps were used to insure the completeness of the 
work of the enumerator. Thus, enumerators were usually required 
to visit and to make a record of all dwellings indicated on the map. 
However, in order to keep the cost of the Census within reasonable 
limits and to make the enumerator's job appear reasonable to him, 
exceptions were made to this requirement. In the 11,127 enumer
ation districts comprising incorporated places and urban areas, 
the enumerator was provided with a list of the names, addresses, 
and description in terms of acreage and kind of farm for all farms 
included in the 1950 Census of Agriculture. For these enumera
tion districts the enumerator was required to visit and locate only 
the farms listed for the 1950 Census and any other places which, 
on the basis of information he obtained, were likely to be engaged 
in farm production. Also in 14,798 enumeration districts in rural 
areas, the enumerator was permitted, with the approval of his 
crew leader to omit the listing and mapping of dwellings in built-up 
areas containing 50 or more dwellings. The crew leader was to 
indicate on the enumerator's map the part of the enumeration 
district in which the enumerator was to begin his work. The 
instructions to the enumerator outlined a systematic method for 
the enumerator to follow in making his visits in order to insure 

the complete coverage of all parts of the enumeration district. 
The enumerator was required to list each dwelling and place in 

his enumeration district on Form A2 (see fig. 9) and to enter 
answers, as required, for columns 1 to 16. The answers to the 
questions in columns 3 to 13 of Form A2 provided the basis for the 
enumerator to determine when he was to fill an Agriculture 
Questionnaire (Form A1), and a Landlord-Tenant Questionnaire 
(Form A3). (See fig. 10. This questionnaire was used in 
approximately 900 counties in the southern part of the United 
States where a considerable proportion of the farms were operated 
by croppers and share-tenants.) Form A2 was also used to 
designate a sample of places for which additional information was 
to be obtained and to record notes about places to which another 
visit would be required. Form A2 was used to designate a sample 
of places through the use of shaded squares that appeared on every 
fifth line. Enumerators were required to indicate by means of 

· placing an "X" in a square, the size group in terms of acreage of 
the place for which the Agriculture Questionnaire was filled. If 
the size group was indicated in a shaded square, then the enumer
ator was required to obtain additional information on the Agricul
ture Questionnaire for the place listed on that line. Columns 16 
and 17 of the Form A2 were used as a record to indicate when the 
enumeration for the line had been completed as well as when 
another visit would be needed to complete the enumeration. 
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Generally, the enumerator was required to list on Form A2 all 
dwellings and places in his enumeration district. The line num
ber on Form A2 on which each dwelling or place was listed, was 
to be entered on the enumerator map, near to the location of the 
dwelling or place on the map. An illustration of the listing of 
places on Form A2 is given in figure 11 and an illustration of the 
enumerator's map showing the line numbers corresponding to 
dwellings and places is given in figure 12. This method used for 
indicating places enumerated on the enumerator's map aided in 
insuring that the enumerator had visited all places in the enumera
tion district and that the coverage of all parts of the enumeration 
district was complete. 

In approximately 225 counties where there were a consider
able number of farm operators who did not reside on their farms 
and where the farms were relatively large, enumerators were re
quired to indicate on Form FA-100 (see fig. 13) the line number 
on Form A2 on which the operator of each 40 acres comprising 
the farm was located. 

When an Agriculture Questionnaire or a Landlord-Tenant 
Questionnaire was required, the enumerator obtained, when avail-

Fonn A% 

10 

11 

II 

.. 

able, the copy of the Agriculture Questionnaire the operator had 
received by mail, or took a questionnaire from his portfolio and 
asked whatever questions were required for completing and check
ing the filling of the questionnaire. The enumerator was instructed 
to make his entries on the questionnaires and other records legible 
and make entries only when necessary or required by the question
naire. (For example, if the answer to a question was "0", the 
enumerator was instructed to make no entry.) 

Sections VIII through XII of the Agriculture Questionnaire 
were to be filled only for a sample of farms. This sample consisted 
of places listed on the Form A2 with the size of the place indicated 
in a shaded square and in addition, in selected States, places 
having an exceptionally large entry for a specified item. The 
specifications determining the additional places that formed a 
part of the sample when the entry for a specified item was excep
tionally large, were given at the beginning of Section VIII of the 
Agriculture Questionnaire. 

Enumerators in the selected counties in which the Landlord
Tenant Questionnaire was used, were provided with special instruc
tions for filling this questionnaire. 
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FrouRE 11.-A2 Listing form (illustrative example). 
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FIGURE 13.-Map for checking enumeration of farms in specified township and range survey areas (Form FA-100). 
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34 METHODS AND PROCEDURES 

In order to facilitate his work or provide records needed for 
control and payment for work, the enumerator was required to 
keep five other records. All except one of these were bound 
together with Form A2, to form a single booklet, called the 
Enumerator's Record Book. The records and the purpose of 
each were as follows: 

Record of Work and Travel (Form F A-3) .-This record provides 
a detailed record of the enumerator's travel, hours of work, and 
amount of work accomplished each day. The summary in part 
B of this record, was used for the calculation of the payment due 
the enumerator for his work in a completed enumeration district. 
(An illustrative copy of Form F A-3 appears in fig. 14.) This 
record also provided the information the enumerator needed for 
filling out his daily report of work. (See Form FA-7 in fig. 15.) 

Enumerator's Daily Report (Form FA-7. See fig. 15).-This 
form was a preaddressed post card to the Agriculture Field 
Supervisor. The information needed for filling out this report 
was obtained from the Record of Work and Travel (Form FA-3). 
The enumerator was instructed to mail this report each day. 
This report served as a basis for indicating the amount of work 
performed each day and for measuring the progress of the enumera
tion. 

Record of Telephone and Other Costs (Form F A-4. See fig. 
16) .-This record was maintained by the enumerator for the pur
pose of providing a basis for the payment of charges paid for 
telephone calls, etc. 

Record of A2 Listings Requiring Crew Leader Action (Form 
F A-5. See fig. 17) .-This form was used to list the names and 
addresses for operators living more than 15 miles outside the 
enumeration district, operators who refused to give the necessary 
information, and operators of places for which the enumerator 
was unable to obtain the required information. The purpose of 
this form was to secure a record for the crew leader of cases 
where the crew leader was required to take additional action in 
order to complete the enumeration. 

Enumerator's Callback Record (Form F A-6. See fig. 18) .
This record provided a summary, at a convenient place, of the 
places for which the enumerator was required to make other visits 
in order to complete his work. 

Supervision of the enumerator and checking of his work.-The 
actual supervision of the enumerator by the crew leader began 
during the training period. The enumeration work performed by 
the enumerator during the training period was reviewed during 
the last day of the enumerator's training. After the completion 
of the training, crew leaders were required to devote full time 
during the enumeration period to visiting the enumerator while he 
was working in his enumeration district. The first of these visits 
was to be made, if possible, during the first few days of his work. 
The least capable enumerators were to be visited first. The 
duration of the crew leader's first visit was to be at least 3 hours 
and that of subsequent visits 1 to 2 hours. Ol;l the last visit the 
crew leader checked the work for the enumeration district com
pleted by the enumerator and if the work was. acceptable, took 
the materials for .the completed enumeration district with him. 
Records indicate that the average number of visits by crew 
leaders to enumerators was 4.1. The kind and amount of review 
of the enumerator's work at each visit of the crew leader were 
outlined by the crew leader's instructions. At the first visit, the 
crew leader was instructed to observe at least one interview by 
the enumerator when he was filling out an Agriculture Question
naire, and to help and to suggest improvements in interviewing. 
The crew leader was also required to review all the questionnaires 
and forms filled by tpe enumerator during his first day's work and 

to check the enumerator's map to see that it was being used 
properly. 

The review of questionnaires and forms involved the checking 
of Form A2 to see that entries were being made properly- that the 
indication of lines comprising the sample was being ~ccurately 
made; the checking of Agriculture Questionnaires to determine 
that all entries were legible, that all required questions had been 
answered, and that Sections VIII through XII had been filled 
where required; and the comparison of entries for items that could 
be checked with the entries for other items o~ the questionnaire. 
The crew leader made a record of his checking on Form F A-18 
(see fig. 19) and indicated on Form FA-17 (see fig. 20) the items 
which he thought would need checking on his subsequent visits. 
If the crew leader found the enumerator's work satisfactory he 
was instructed to review every tenth Agriculture Questionn1aire 
filled after his first visit. The crew leader was required to sign 
each Agriculture Questionnaire that he checked. In his review of 
materials for completed enumeration districts, the crew leader 
was instructed to make a complete review of the Enumerator's 
maps to see that the entire enumeration district had been covered 
the Form F A-2 and the Agriculture Questionnaire had been com~ 
pleted satisfactorily, all specified farms had been accounted for 
all callbacks had been made, and that the Forms F A-3 and 4 had 
been filled out accurately. The crew leader checked and com
pleted the filling of part B of Form F A-3, so that the information 
in this part could be used as a basis for paying the enumerator for 
his work. 

A review and summary of each enumerator's work was made in 
the Field Processing Office before the payment to the enumerator 
for his work was approved. This review and summary was made 
primarily by tabulating clerks. When work for an enumeration 
district was completed and approved by the crew leader, the 
completed work was mailed by the crew leader to the Field 
Processing Office. The crew leader was provided with cardboard 
boxes for mailing each enumerator's portfolio. 

The first checking of the enumerator's work in the Field Proc
essing Office consisted of the verification of the amount of work 
completed, miles traveled, hours worked, etc., in order to provide 
data for preparing the enumerator's payroll. 

The work submitted for the first 3 enumeration districts by 
the crew leader was given a detailed intensive review in order to 
insure that the crew leader was making an adequate review of 
each enumerator's completed work. This review consisted of the 
checking to see that ( 1) each farm listed on the list of specified 
farms had been enumerated or satisfactorily accounted for, 
(2) an Agriculture Questionnaire had been obtained for each place 
for which the entries on Form A2 indicated that an Agriculture 
Questionnaire was required, (3) the designation of places in the 
sample had been performed accurately, ( 4) Section VIII-XII of 
the Agriculture Questionnaire had been filled completely, (5) the 
A2line number had been entered for each place on the enumerator's 
map, and that all callbacks listed in Form F A-6 had been com
pleted or a satisfactory explanation given. The results of this 
intensive review were recorded in Section II of Form FA-91 (see 
fig. 21). 

For all enumeration districts except the first 3 received from 
the crew leaders, a review was made to determine (1} how many 
Agriculture Questionnaires were missing, (2) that the enumerator's 
section below Section VIII of the Agriculture Questionnaire had 
been properly filled, and (3) that the enumerator's map and other 
forms were present. If Agriculture Questionnaires were missing, 
form letters were mailed to the farm operators requesting that a 
report be submitted. A summary of the results of this review 
was recorded in Sections 3 and 4 of Form FA-91. 



Form FA-3 

THE ENUMERATION 

U.S. DEPARTMENT OF COMMERCE 
BUREAU OF THE CENSUS 

State 

County 

,.-L------..I.,IU:ili"''ORD OF PRODUCTION AND TRAVEL 
Enter speedometer ~------------------------------------~~E~D~N~u~m~be~r--2~/_-~7 ______________________ 1 

Part A-DAILY RECORD mileage at start 
of work day. Travel 

Miles driven 
Agriculture ques. 

obtained (Form Al) 
Hours worked at 

piece rates 
Date \ t;jJee ometer readings I 

Start of official Ending of official 

1\ travel travel Today To date Today To date Today To date 
(1) (2) (3) (4) (5) (6) (7) (8) (9) 

Hours worked at 
hourly rate 

Today 
(10) 

To date 
(II) 

u-q-s'/'1-'¥.32.., I tO ..3:0,/31 2/ 21 12- I'L '1 9 

J;~;~~;~ I~:E~ I ~t·~~ tf- :~1i!- ~~i (~;: ;;;~ __ _ ::_: 
II /3-5'1- 32.,,2..70 I 32..,2:i(JJ 2..2.,._ 8"3 \ 10 '+'1 {p 3'1-1'1-

FIGURE 14.-Record of production and travel (Form FA-3). \ 

U.S. DEPARTMENT OF COMMERCE 
BUREAU OF THE CENSUS 

WASHINGTON· 25, D. C. 

OFFICIAL BUSINESS 

CENSUS OF AGRICULTURE 

DATE 

II -12..- 54' 
COUNTY~ 

PENALTY FOR P'RIVATIL U81t TO AVOID 
PAYMENT OF POSTAGE, 8300 

tGPOJ 

ISTATE/~ 

\ 

Instructions: Complete and mail to your Field Office at close of each workday. 

C. Hours Worked at Hourly Rate 

D. Miles Driven 

Is This E. D. Now Complete! 

~No 
0 Except for Callbacks 

Yes 

\ 
\ 

FIGURE 15.-Enumerator's daily report (Form FA-7). 

\ \ 
\ \ 
\ 
\ \ 
\ \ 
\ 
\ 

Transfer thesa 
entries from 
FA-3. 

\ 
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Form FA-3 (r'• n\ 

Date ~neM1nm. 

Start of official 

(1) 
tr{2)cl 

Totals carried forward 

METHODS AND PROCEDURES 

Travel 
Agriculture ques. Hours worked at 

readings Miles driven obtained (Form A1) piece rates 

Endir~~~e?fficial Today To date Today I To date Today To date 
(4) (5) (6) (7) (8) (9) 

Hours worked at 
hourly rate 

Today 
(10) 

To date 
(11) 

~~---1 
----------------1------------------------------------------------- --------------- --------------- ---------------1---------------- ---------------1---------------+---------
:---------------- -----------------------1-----------------

----------------

I·--------------+·------------------- ---1------------------------

1---------------- 1------------------ ---------

------- ------- -1-~---- ,--------- --------------- ---------------- ----------------+---------

------------- --1---------------- --------------- ---------------l---------------+---------------l----------------1----------

---------------- ,---------- -----+----- ----------- ---------------- --------------- ------· 

---------------- 1---------------- --------------- ---------- -----+--------------- -----------------1----------

1----------------1------------------------ --------------1----- ----------- ---------------- 1---------------- ---------------- ----------------1---------------- ---------------+--------- -----

---------------- ---------- ----------- ----------------1- --------------- ----------------1---------------- ___________ ,___ ----------------

::::::::::::::: 1____ Count question- :::. __ :::::::::::::.1
1
:::::::::::::::: ::::::::::: _____ ! _____________ ::: ::::::::::::::: 1:::::::::::::::: naires to verify this entry. 

Part B. PRODUCTION AND CLAIM SUMMARY 

--------------- ----------------

--------------- ----------------

tJ 
0 

Rates used in column (3) must u"'"'~ ct.hn.,, shown on_]Corm Pers. 50 you for work in this ED. . Payroll '"';'~w"" Final ~ 
s 

~(i)- ~ (2) (3) (4-) claimed Nu(~b:__ Cost ED total ~ 

<. A~''"""" ""~ (A<)-To<oL ~"'~ . 't'[ , ;'; ;'; "'~ X ~'X ;<: i ~:~. . ..... ............ . .<•i ~~ (') ~ 
2. A I.-Sample not required .. ·---------------------------~~ .L'J.<J________ Each $ ,SO ........... 99).20 __ ------------------ . ~;u- -------------- .i 
3. Al.-Sample required and completed---------------------- _______ lf:'J_ ________ Each $ • 70 ____________ .;?_lf-1-':?.Q_ ------------------ -------------- l 
4. Landlord-tenant quest. (A3l----------------------------------- -------------------- Each ii>' ---------- , _______ ------------------ t;:j 

'· L '"'"~ omoo'"'"' ( "'' ... . .. .. . . . . . .. . . ... . . . . . . . . ·v,. ~ "... .. . ·~ ,, "'m .......... ::~:;:I·'!:'/:. • 
:: :~:::i:,:_:::~::l:~o::;:ern::~::::::::::::::::::::z·:""------::_ ---- ----- ------ ~~~~~r : '"-=--=·=--=·lL--Jt.a·~--.~--'tr--=-!!:~-z~--~·~t--]'"':~: __ : __ ~:_,,:~--:_-~:--:-~--: __ -,:~:,_~-:,~::~ __ ::~:1~~:~~~~~~"~-lll:: ·::::::::::::::-
8. Total-Lmes 2+3+4+5+6--1-7 ------------------- ----~-~-~-
9. Total miles driven .. __ _________ _?.,J{J 1::).!.~~----~~:~? ... __________ _/_']_ __ J!?}_ 

10. Total telephone Must equal. the ___________ -~-- _]_?__ 1-:~{~~, Transfer these en-
number of the last. '+S tries from FA-4. 

11. Road, bridge, and ferry tolls ... line filled minus ~~-

12. Total-Lines 9--1-I0--1-IL.... any lines crossed ~- 22 8'Cf -~~~~~-out. J 
C!!;ltT!Fl• TION OF COMPLIGTION 

This is to certify that I ha.vc,.on this date, completed the enumeration of the district indicated aho,·c and the rciurnH, in the quantities shown, 
have been duly and truthfully made in accordance with law and my oath of office. I further certify that miles shown and· telephone calls and 
other toll costs on which reimbursement is claimed, were authorized and were completed for purposes of official censu~ bm.dncss, and that hours 
reported were worked on the days specified. 

---------------~Cl!, __ CZitulim/ ____________________ _ ____ .11avt.£11.l;eAJ:J.Q., 1954 
(EnllmQtntor's Signature) 

I certify that I have received the completed portfolio with all the documents accounted for; that I have reviewed the material submitted and 
find the enumeration has been completed satisfactorily for this enumeration district. I further certify that the amount shown for number of 
questionnaires, hours worked, miles driven, aud other charges should be paid. 

~ _____ .jQ_, 1954 

FIGURE 14.-Record of production and travel (Form FA-3)-Continued. 



Form FA-4 

THE ENUMERATION 

U. S. DEPARTMENT OF COMMERCE 
BUREAU OF THE CENSUS 

RECORD OF TELEPHONE CALLS AND ROAD, 
BRIDGE, AND FERRY TOLLS 

INSTRUCTIONS 
Part A: Use a separate line for each paid toll call, completin~ columns 1 through 6. Enter local calls made on any one day on a separate line, 
completing column 1 and columns 7 through 9. Attach receipts for all toll calls in excess of $1.00. Enter total of all telephone cost in column 
10 when ED is completed. 
l>art B: Enter road, bridge, and ferry tolls in part B, and attach all receipts. 

Date 
Person called 

From-
(2) 

(Oontlnued on next pa,e) 

Total 
tele

phone 
cost 

.ltte:ch a receipt for each 
toll call or more tban $1.00 
to FA-4. 

FIGURE 16.-Record of telephone calls and road, bridge, and ferry tolls (Form FA-4). 
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Form FA-4 (Continuation) 

Date 
Person called 

-----·------ ---------------------------------------------

METHODS AND PROCEDURES 

TOLL CALLS LOCAL CALLS 

Total 
toll 
cost 
paid 

Num
ber 

calls 

Cost 
per 
call 

If you have to use telephone 
section of continuation 
sheet, enter tot.als from 
preceeding page. 

Total 
cost 
paid 

--------------------------------------------· -------------- -·-·····-···--- ------ ---------·---·-··------ -------1------------ ----··------1------··- i 

I 
-··········----- ··-- -·---·---------·--·---

Total 
tele

phone 
cost 

·-----·------·---···------~-

----------·-------~--------------------~--------------------1~---·----··········----·---··-····l~ -------~-------------------[----------------[ ---]-----------------------R----111 °0 ----------------------------------------------------------------------- ·-·------------------···-- ·-------. 
Yo 

------------ ---------------------------------------------- ---------------·-- -·- ··----·· ----- -----· ···-··------ -···--- :::-:-:""' :ii; ~ 

~----~--------~===t========t==~-----1----1---ll---l----11---
;------- ---- ---------------------------- Attach each receipt for road, 

, ........ . -··········1----·----· 1·--·-·------

·-- -·- ---·1-···· ---·-----------·------·----- bridge and ferry- tolls to 

----------· -------------------------·-· FA-4. _ .. .. ~ 
l--_.!_---------'--------=""""-;;::-'-------1---'---l---~'--- ---------- ~ 

~otal. IBJ$/.(o7 // .$/,/OI$__,z.77 ~ 
Part 8.-RO.\D, IDGE, AND FERRY TOLLS. (Receipts for each must he at.la~- / ::-< 

_:;::_ ---- --- r;~;n ---- _ ------ Tot~~):o~~ I-~;:cJ -- -------- __ ';~~- _ --_ /I Toi~~)cost i 
;;:~~ ~~~$~~· iJ~i·· ······· .... ·~.~:~~··.. ~ I ! . 

.............. _______ --· ------------·-- --------- ------------ _________ i ___ :!;~e~~t;~~h;;: 1-1hen you _________ _: , __ 

_ :::::;;z::: .. :::::::::::::·:::·:::::::::· -- ------- :::::::r:::: --I 

... , 

I ' / ................................................................... ; ... .. 

. I v--·-
- _ _ _____ _ .. -1:::: vn Be s~e to sign FA-4. l :::::::: ;:::::_ 

·-----------

Tot.aL..I$ j lf-5! """- Tntnl... : 

cgRTIFICATTON ""' .. 

. 1 lu:rc:by c~crlify t.hat t.dt:phone c·osls n.nd roart, hridp;e, nncl fc:rry tolls (•!aimed herein were pa1d by 1r.c a.ud \\'~ll'...'HITcrt in f.hc condnd of otrkinl 

l>I!Sil~ill3c;;':::s~c;_!2.'f............... ------·---------~-w--~----···---------------
---.··- ---- • • (J) 11 t1•) (SI~n:ltllr<'or T:nllfllC'rntm·) 

Figure 16.-Record of telephone calls and road, bridge, and ferry tolls (Form F A-4)-Continued. 



THE ENUMERATION 39 

Form FA-5 U. S. DEPARTMENT OF COMMERCE State /~ 
BUREAU OF THE CENSUS 

{1dJxx:)v County 
ENUMERATOR'S RECORD OF A2 LISTINGS REQUIRING 

CREW LEADER ACTION ED Number 21-7 

List at the end of each day anh A2 Listings with "No" in Column 3 and!' No" or "Don't know" in Column 10 or where the person lives more than 15 
miles outside your ED. (W ere the person lives less than 15 miles outside your ED, you will visit the person to obtain the necessary infor-
mation and to complete the A1 if an A1 is required. Also list any incomr;;ete callbacks within your ED for which you have made repeated calls 
(personal or telephone) but have failed to locate a rc~onsible person w o could give sufficient information to complete the A1 questionnaire. 
Also list any refusals. Discuss this listing with your rew Leader each time he visits you. 

Date A2line Name and mailing address Reason not completed Crew Leader's action 
No. of operator or owner 

' 
and date 

(1) (2) (3) (4) (5) 

fl2muMv~W~ ~__lww ,,-~ 

dJxut;.2~~ Will; 
11-'1 3 ~ ZF'; C&p to25 --LUi.ttJ~ 

LJ~, I~ cvJJJ£Lv mzy _ibu_MV ETJ 21-3". 
E. 'D. 

~"!!1. 

tJi; w.~ {!)um.i.Ju .nPJJ Ad /1-13 

willJv.LiLD 
I 1-1 'L .35 ~0Qap5llj fel:i. ~· ~~~ ~'} ~ 

::G:SJJ( 

CW:Juw~.r ~~ 11-llf 

&itWlv. 
I 1-13 4-'t /7~~ ~ 

E:.JJ. 0~~ 
~~~~~ wdll~ 

F 1\ . z. I . ';;flJ 7Jl 

jtl~&~ f!:%::rr!:J1tff- ,,-w 
w&~ II- 1'1 II ~ /t&wzuu ~~ 

a)h;_j)y~ Iff~ 
~~\ \ I I 

I 
Enumerator fills columns Crew Leader enters action 

(1) 1 (2) I (3) and (4). he is going to take and 
date of his discussion. 

FIGURE 17.-Enumerator's record A2 listings requiring crew leader action (Form FA-5). 
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Form FA-6 

METHODS AND PROCEDURES 

ENUMERATOR'S CALLBACK RECORD 

INSTRUCTIONS 

U.S. DEPARTMENT OF COMMERCE 
BuRmAu oF TRm CENsus 

Use this Form FA-6 as a check list of ALL callbacks which you have indicated in Column 16 or 16 of the Listing Form A2, 

AT END OF EACH DAY, enter in Column 2 the A2 line number for each place on which you will be required to make another call to obtain 
information to complete the listing and/or Agriculture Questionnaire. 

DURING EACH DAY that you make an attempt to interview persons on your callback list, enter the date in Columns 3 through 9. 
Identify telephone callback by the letter "T" preceding the date entry. 

NOTE: If you have referred a callback to your Crew Leader on Form FA-5, use Column 10 to record the date such referral was made. 

Date 
A2 
line 
No. 

Date of personal visit or telephone call 

First Second Third Fourth Fifth Sixth 
callback callback callback callback callback callback 

Date 
callback 

completed 
Remarks 

(I) (2) (3) (4) (5) (6) (7) (8) (9) (10) 

.!.t::.'i ..... !L .. . J[.~.:.r;:. ... . !.. .. !.!.=!!.:. .. "!.!.!.=!-~ ..... L~-~~-:;: .. __ .T. .. !.!.-::1.0. ... !L=!.~ .... .................. /!!J}fjjj}__~~:::. 
11-9 /9 11-to T u-n 11-15 •-;): 11-15 4YJ!.~_to:oo f?.·Trl· 

:~!:~.!"12: ::?:9.::: :::~:i::T:;;.::: ::::!:[:~.!:~:::: :::::::::::::::::: ::::::::::··:: .. :: :::::::::::::::=: :::::::::::::::::: ::~T=:!:~:::: :::~~::: 
It-I 2 3lt; II - !l.£> 11 - I {p CaJl; a.i/ 5": 00 OJ.TTl :dJl.W. 

··························································.··················IJ..················································································!~ .......................... . 

..••........ ··~~···· ···=·····=···· ·=···=·=······=···=--; ·=········~~· =··=·=·· ~~··~~·=· ··=--=~ =:--~=-=--=~ 
' usef'ul information • 

Identity telephone calls b,y 
placing the letter T before 
the date entry. 

................................ ·······'-----r-------.....,--1 

·······•···· ........................ ._,_ __ ____,---,..------;--~ ~------------- ------------------ ------------------ ----------------------------------------------

----------------------------------------------------------------------------------------------------------------------
:::::::::::::::::::::::::::::::::::::::r:::::::::::::::::::::::::::::::::: ...................................................................... ~---············································ 

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Additional remarks or footnotes 

FIGURE lB.-Enumerator's callback record (Form FA.-6). 



A. CREW LEADER I B. DATE FA-18 LI'\WRENC.E s. MILLER NOV. l.p, 1951/-
U.S. DEPARTMENT OF COMMERCE 

BUREAU OF "HIE CENSUS 
A report of your daily activities must be completed and forwarded to your Agriculture field 

:&lter nUI!Iber of in- ---- office each day. List clch enumerator visited in column 1. Enter the ED number in column 2; 

terviews observed CREW LEADER'S enter number of interviews observed in column 3; enter number of Al's reviewed in column 4. 

and number of .U' s ~DAILY ACTIVITY REPORT 
Review the enumerator's work for each item listed in columns ~-12; determine whether or not his. 

reviwed. 
work is satisfactory. Enter estimated completion date in item 13. 

./ / 
FOR EACH ITEM LISTED BELOW ENTER "'YES"" IF ENUMERATOR'S WORK lS SATISFACTORY. ENTER 

i '"NO"' IF UNSATISFACTORY AHD EXPl..AIN IN ITEM U (AND ON FORM FA-17) THE CORRECTIVE 
ACTION TAKEN AND THE ADDITIONAL INSTRUCTIONS GJVEH TO THE ENUMERATOR. 

NUMBER NUMBER -~ ~ OF 
VISITED INTERVIEWS A.J"S USE Of OBSERVED RrVIEWED ......... ADMIN. 

A2 COLUMN At's I'I.OmHG lltcoi!DS PRoDUCTION MtW.GE DniER 
LiSTINGS 14 ON A2 REVlf:WED F.WTO RATE (SPmf"t) 

ON 

~ 
AZ LINE FW 

~ 
NUMBERS 

(I) (() (5) (6) (7) (0) ('J (10) (II) (12) I (13) 

~.1 CI-\~RLES ~2.. ~ I c. OLIVER 2.2-2 3 YES NO YES NO NO YES YES /1-30 

2. WILLII\M H. HOWE 2.1-1 2_ lp NO YES YES NO '<E5 YES NO I ll-2lp 

'· \ 
.. I I \ 
5. I i I I 
U. EXPL..A.HATION OF '"NO" ENTRIES IN ':.OLUt.iNS 5 TO IZ . j 

" dod-n u.:"'e.\-S~ -meo:n~ ~ sl'lClded ~u.a:.ei;;, ....,_,.;ewci.d o.l I """""\<. <4- • 'l'- d1dn't u..,-,de'IGIIJ..'T"£1 ho..i io q - 1<''1\e.~t~ed "1- C!Cf1.~ 
1. TT1CldeJ eot-lecl'IOTis. ET>U:m- w•ll ~-n~_~l< up~_ sed'S ..J!!ll:.- :xm:_, __ ~ nu:mbe>-s <m-n'O.P. enh-\e.s OT'I FP.-.3. 

i 'l did-Tit tL-nde.-5\a.'Tid how to 5 . M•Sse<\ lis-tt~ns\~l;ed E:nu."Tn. He. w•ll 1 1 . Mil~eJ f"!" 1'\1.. s=ms -to be. ~-..cessivel. 
~ot' ,.,.,_ nu:mbe.-..s an ~- los-t o:nd enu.-m<>. ~""' neJ _=.o;;._se.~_._ 'Dts<:z.Lssed ~ <=>'t'oCSrnica.\ ~ <:CNe....GcieJ. 

'· .. 
5. 

Enter mileage today r t.S. DESCRIBE BRIEFLY OTHER WOR!t PERFORMED TODAY iAND REPORT ANY NEW ASSIGNMENTS OR REASSIGNMENTS GlYING ENUMERATOR"S NAME,. .ED NO. AND RATE AT WHICH ASSIGNMENT IS MADE) 

and mileage to date. 

~ --
\.""" ----"" ----16. M~:\v~ 17. ED"S TRANSMITTED TO PROCESSING OFFICE TODAY ----TODAY l.f-3 £D HO. I w~. lWHO.~ 4~.~u_A~ "\-

,To om 5'ilf ; --- (CREW L!.ADEfn-siG~ 

----

FIGURE 19.-Crew leader's daily activity report (Form FA-18). 

For Cola. 5-12, en-
ter "Yea" it work is 
satisfacto:cy; "No" 
it work is unsatis-
facto:cy. It unsatis-
facto:cy, explain in 
Item 14 and on 
FJ.-17. 

Enter eatilmted date 
of ED completion. 

Enter ml'a trans-
mitted to process-
ing ott'ioe todq. 

~ 
~ 
c: 
~ 
t:r::l 

~ 
~ -~ 

4:>..... 



42 METHODS AND PROCEDURES 

\ FA-17 t, ENUMERATOR 

Enter an "111 in (A) 
it Enlllllltra tor • s 
Oath of otfice is 
completed and an 
"I" in (B) it You 
have entered Enum
erator's training 
class renk in the 
space provided. 

U. 5. DEPARTMENT OF CoMMERCE 

BUREAU OF THE CENSUS 

RECORD OF ENUMERATOR 

2. AODAlSS 

C.HI\RLES C,. OLIVER 

303 E. HIGH ST. 

LIBERTYVILLE 1 Kf\NSI\5 

Enter Err ass~gn· .l 
•· ""oN• No . .5'· . .A ment and rate of 

~ :-:;: .. ,_, ·~"'"' 
'\ (I) !1l ..... 15 

'P L1 "BERI'I \1 I L\. r-; ... ····'j pay. I 

7 ws ASSIGN(O ~· "T RAT£ ' 

•••• 22-2... .... so<f 1 10-t 

Enter date and 
SUIIIIIIU'1 ot rlsi t 
aa reported on 
FA-18. 

5. COLOR Of' AUTOMOBILE :~~.L======~~======:::!!~====-! Dt<;. G-REEN C.HE.\J. 
I. LICt:N!I£ NO. i.LJ ':!JOI.LJ ..._ 

VISIT 
No 

1. 

DA'fl 

I. RECORD OF VISITS 

SUNMAR'I' or (ORII'(CliVt ACIIOiol To\IU"f A~ojQ AOOITIOI'tA.l /"'~UIUCIIO .. G•~·( .. 4> Rri'OfUIO U"' F"A.·lll 

Dld~t, unde:"sta.:nd moo..11\"T'Yj ~ sha.ded squ.a..'\es. 
Revie.wecl a.\\ wmk a.."""lll:i 1T10.~. CO'I-rect.ions. IO':nu."Tn. 
will '\etu.i-n a.Td pie.\(. up i-n)o.io"" ~ts. "YIIT..-1JJI. 
Did.lt U.T\de.'\>.ston:l how t:o pla'r.. 1\ 2.. llU.1T1be.~s on 
Tna.p. 
Re.\1\e.wed a.nd co•,.:\-e.c.led e:n-k..ies o-n Fl\-3. 

----------------------------------

~ SttTilS to oo to..l<.i..-q teo TnUC.h b-meJ pc!.'\-- 1\ 1. . 
k--~ "Disc.u.ssed WO..ljS '1:: e.Tn.cme.'I-O.ti:-J -)-a.sk1->. 
1 2~ f 1-10 E'\-'\d\-'5 on Ff\-.3. Co>t-l-eC.Ted e.\1~1e.s o..."Tld e. 'I.-

· piQrne.d Tn·1sta.\<e.s. E"Tlu..-m. d\d.lt, u..\\de.'\-5\"a."d 
L------.---~ '\-e.\o..t1o11ship bet~., ,Ff\-1 o..-nct Ff\-3. 

Enu..\lle.~e.d ou.+slde.J h\s E""D. ~To~'\-> ED bou.:rd
m-ie.s -1- discussed G.'\e.QJ. C.hec.l<. du_'ling Tle.},t visit. 

I 1-11 
3. 

E "D bou..-nch~es obse.wed - eK. . 

E~c.e.ssive; c.a.\lb:!.c\<.s Ol.J..Ls\u..~\ng. ])isc.u.ssed 
wl't.\1 E"u.,. Tne:\hods ~ 'I-C..du.c.i"'3 c.a..\\bad<..s . 

......... 

FIGURE 20.-Record of enumerator (Form FA-17). 
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Records of unsatisfactory work by the enumerator were recorded 
on Form F A-91 and the crew leader was informed immediately of 
the errors and inadequacies found during the review of the enumer
ator's work. If the review indicated 5 or more Agriculture 
Questionnaires (other than those for absentee farm operators) 
were missing, then the enumerator's work was returned to the 
crew leader with instructions to have the missing Agriculture 
Questionnaires obtained. 

When the material for all enumeration districts in a county had 
been received and recorded, an additional review of the enumera
tion was performed before the enumeration was considered satis
factory. This review included the checking to see that all speci
fied farms in the county had been enumerated or satisfactorily 
accounted for, the insertion into the proper enumeration district 
of any Agriculture Questionnaires received by mail from absentee 
operators or operators of farms not enumerated by the enumerator 
and the preparation of a county summary on Form F A-88. 
(See fig. 22 for an example of F A-88.) The data on F A-88 for 
1954 was obtained by adding information from the Agriculture 
Questionnaire. The data for 1950 and for the check item 1954, 
were entered on the Form F A-88 before it was sent to the Field 
Processing Office. The data for 1950 were taken from tabulations 
for the 1950 Census of Agriculture. The data for the check item, 
1954, represented, when available, the acreage of a selected crop
usually one of the following: corn, wheat, cotton, tobacco or rice. 
The check data were available only for the county and were ob
tained from the Commodity Stabilization Service of the United 
States Department of Agriculture. The acreage for the crops 
selected for check items represented the measured acreage before 
harvest. 

The data on Form FA-88 were compiled for two purposes: (1) 
To determine that the sampling procedures had been followed and 
(2) to determine that the coverage of the Census was reasonably 
complete. Criteria for the acceptability of the Census was 
established prior to the enumeration for each of these two purposes. 
The following table was used for determining the acceptability of 
the sampling procedure. 

AccEPTANCE TABLE FOR PERCENT OF FARMS IN SAMPLE 

Total in column (7) of FA-88 

Less than 100 •... ------------- ____ --.--------------------100 to 199------ ________________ -------- _________________ _ 
200 to 299 ___ ------ ______________________________________ _ 
300 to 399 ______________ ---- _ ---------- _ --- _- -------------
400 to 499 ______________ ----------------------------------

500 to 599 .. ____________ --------- ________________________ _ 
500 to 699 ______________ ------- __________________________ _ 
700 to 799 ______ ------------- ____ ----------- _ -------------800 to 899 _______________________________________________ _ 
900 to 999 _______ -------- ________________________________ _ 

1,000 to 1,249 .... ___ -------- ________ ----- ___ --------------
1,250 to 1,499---- _______ --------------- .. ------ .. ---------

g~ ~g ~:~~::: :::::::::::::::::::::::::::::::::::::::::: 
2,000 to 2,499 ..• ___ ---------------------.-----------------

2,500 to 2,999 ________ -------------------------------------
3,000 to 3,999 ____ ---------- _. ________ ---------------------
4,000 to 4,999 ____ ------- ___________ -----.-----------------

~:~~~~~~er::::::::::::::::::::::::::::::::::::::::::: 

• All counties to be e.ceepted. 

Acceptable limits 
(In percentages) 

Not less 
than-

(•) 
13.0 
14.0 
15.0 
16.0 

16.6 
16.8 
17.1 
17.3 
17.4 

17.6 
17.8 
18.0 
18.1 
18. a 
18.5 
18.7 
18.8 
19.0 
19.2 

Not more 
the.n-

27.0 
26.0 
25.0 
24.0 

23.4 
23.2 
22.9 
22.7 
22.6 

22.4 
22.2 
22.0 
21.9 
21.7 

21.5 
21.3 
21.2 
21.0 
20.8 

Acceptable percentages for the coverage of farms, land in farms, 
and for the check items were established for each county and were 
indicated on the F A-'-88 when it was sent to the Field Processing 
Office. 

Form FA-88's for all counties, including those not meeting th<> 
established standards, were sent to Washington for review and 
approval by the Chief of the Agriculture Division. Of FA-88's 
for 3,100 counties, 2,389 were approved when they were submitted 
to Washington. For 711 counties, additional checking and work 
were required before they were approved. The additional work 
included the obtaining of missing questionnaire for specified 
farms, the checking of enumerator maps for indication of areas 
not enumerated, the reenumeration of areas, and the obtaining of 
the required information when the Section VIII through XII of 
the Agriculture Questionnaire was not filled. 

Control over time schedule and cost of the enumeration.-The 
enumeration involved the employment of a large number of persons 
at one time and the expenditure of as much as $350,000 each work 
day. In order to insure that the enumeration would be com
pleted within the planned time period and with the funds allotted 
for this purpose, time schedules were established for all important 
operations, and the number of employees, maximum length of 
employment, and the rates of pay of all personnel were prescribed. 
Checks on the eompliance with established controls both for time 
of performance of jobs and the employment of personnel, and for 
the expenditure of funds were made on the basis of required 
reports. For enumerators, the number of employees authorized, 
the rate of pay, the maximum mileage and the maximum hours of 
employment, were furnished each crew leader on Form F A-32. 
(See fig. 23.) Most enumerators were paid on a piece-rate basis 
and for miles traveled in personally owned automobiles. These 
piece rates were established on the basis of records of work per
formance for prior Censuses, distance to be traveled, and the 
estimated time that would be required to fill questionnaires. In 
areas where the distance between farms was great, and in urban 
areas, enumerators were paid $1.25 per hour of work plus $0.07 
per mile traveled by personally owned automobiles. The average 
hourly earnings for enumerators employed on a piece rate was 
$1.15 plus payment for mileage traveled by automobile. 

The date when enumerators were to begin the work was pre
scribed, and enumerators were required to work at least 8 hours 
each day until they had completed their jobs. Checking on the 
amount of work performed, hours of work, miles traveled, etc., 
was accomplished through the review and summarization of Form 
FA-7. This enumerator's daily work report was mailed at the 
end of each day to the supervisor of the Agriculture Field Office 
and the Form F A-3 was reviewed by the crew leader each time he 
visited the enumerator. Supervisors of Agriculture Field Offices 
notified crew leaders whenever it appeared an enumerator's work 
was not being performed on schedule and twice each week super
visors of Agriculture Field Offices were requested to submit to 
supervisors of Field Processing Offices and to Washington a 
summ11ry showing number of enumertttors working, Agriculture 
Questionnaires filled, miles traveled, hours worked, etc. These 
reports were reviewed carefully and immediate action was taken 
when the work was not being completed as scheduled. 

The number of crew leaders, field supervisors, assistant field 
supervisors, and the number of each kind of clerical employee, as 
well as the duration of their appointment, were prescribed in 
advance of their employment and appointment. Extension of 
appointments were made in case of some employees but only upon 
approval from Washington. During the period of recruitment 
and hiring, crew leaders and supervisors were required to submit 
reports showing the number of employees recruited. Action was 
taken whenever necessary to insure that the authorized staff 
had been recruited and were trained and on the job on the day 
scheduled. 
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P•_ rm F~·91 U.ll, Url'ARTMF.NT· m• COMMERCE State 
( 10 -ll)- :>4) RUREAU OP tilE CENSUS 

County 

1954 CENSUS OF AGRICULTURE 

RECORD OF PORTFOLIO REVIEW E. D. Number 

Section 1 - P~YROLL VERIFIC~TION REVIEW 

A. Incomplete Section IV of At's None Number A2 line Nos.: 

B. Sample within 5%. 
Yea No 

If "No,'"'' % 

c. A3' s missinl; 
None Number 

D. Hrs. claimed within 10% (hourly ED'S) Yes No If "No," Allowed. Claimed 

E:. Miles claimed within 10% 
Yea No 

If "No," Allowed Claimed 

f'. Receipts or certifications missing yea No If •'Yes," describe: 

section I <'C'Impl~ted l.ly (Revlnr c/erlr) 

Section 2 - INTENSIVE REVIEW 

Nono Number 
A. Mis5ing F'A-101' s 

B. Missing \1' s for A2 line Nos. 
None Numbf'r A2 1 ine Nos.: 

c. Sar~pl ing correct 
y .. No If •'No," A2 1 ine Nos.: 

D. Sample sections missing Non~ Numbc:or A2 1 ine Nos.: 

Yea No 
E. E. D. Map completed 

V.• No 
f. FA-100 completed 

Yea No 
G. FA-30 completed 

H. FA-17 in portfolio 
Yea No 

I. PA-5 column (5) completed 
Yea No 

J. f'A-6 columns (9) or (10) complPtt~d 
voa No 

Section 2 completed by (Review cleric) 

Section 3 - T~BUUTION REVIEW 

None Nwt1ber 

A. Missing AI' s for followup A2 line Nos.: 

Yea No 
B. E. D. Map in portfolio 

Yea No 
c. PA-100 in portfolio (if required) 

FA-30 in portfolio C~" ED'S) 
V<• No 

D. 

Section 3 completed by (Revio• c /eric) 

St'ctlon 4 - FOLLOW-UP REVIEW 

A. Requests for missing receipts, certifications ------·--
or materials mailed on (date) f"l None 

B. FA-92's mailed (if requirectl on !dalP) r-1 None 

FA-93's mailed (if rpquir~d) on (datP) 
I I' None c. 

u. FA-~4' s mai!Pd (if rP.qui red) on (date) C: None 

s~c t ion 4 completed l>y (Review clerld 

St"rtlon 5 - SUPERVISORf ~CTION 

Describe corrective action taken by' Supervisor, if any required hy review entries above: 

supervisor 

Enter anv Remark• on rcverao aide 
- -Comm DC 42798 

FIGURE 21.-Record of portfolio review (Form FA-91). 
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For• FA-88 U.S. DEPARTMENT OF COIUIERCE ..f,/. 2 ApproTed by 
Sbe-et_L_ ot -..l..-sbeets A. Sample Al' s tor county ;::: • (ll.eYlSed) Bti&EAU OF THE CENSUS 

(Col. 8 ; Col. 1) (10-19-54) 

~· 
sta.te 

8. Coverage for county: .I / 

kUJ.~ Acceptable L1•1ts -~ 

45 NORTH nnon COUNTY SUMMARY 1. f'ans (Col. 4 -:-Col. 3)- • ~or higher 
Date v 

I 9 54 CENSUS OF AGRICULTURE 
2. Land tn FarCIS (Col. 10 ~Col. 9l=/dl.?s 

Coooty 354 
Land Area 77'/ 9ho A.c~~ 

~ orbisher / z. -I -.$""1/- Ramsey 
3. Cheek Itelt <Col. 12 f Col. Ill = ~S J...L or bigher 

Naaber of .tl• a • Cheek Ite•, 19!4 
CODES Laad 1n Far.s c,, /J/1 whea r 

COUnty ,.gt 1954 

A2.J.i.ne numbers Bupie A 's1.•Jo~ .h:e/~· tban 
(Aerea) 

Acres :s" ··Bales =:I 1950 
(Tot. I Total Total 1.000 Saaple l•ru) Al's Total 10,000 acres or more E. D. Proeedare S&IIIJ)le acres or 

(Col.4.Col.f) 
COIIpleted 1950 1954 Cbeck Data Census 

coapleted ~" (CoJ.5.Coi.'J 
(1) (2) (3) "' (5) (6) (1) (8) (9) (10) (11) (12) (13) 

1 e ~ / 0 0 (-~r) 0 0 

2 ,:; I! 'I" /9(7 ~~ ..u //7 '1-~ /17"'({; 3/,tJS"i non<? 

3 ..B ,'( tJo .u;g .1"2 /.5 109 &ltJ 1/tl 2.33 ..:1-779 ~0'7e. 

• -9 !.s''l /~/ .{"3 .:l~ IP.rtJ¥¥ /P.>07.3 .2-76/1 ~,,,e. 

5 F1 17.3 /?t:J t.o ~~ 11'1 9'7'1 /.l-1 a~ :Q9f9<!- non e. 

• ~ t,Ji t.rt. ~ .:/1 9/ &/,l, .,, &.3. 16 <1-Jj /?o,e 

7 19 /.:J.-9 /'f-2 'f-2 /t:J ~7 713 "7 r6~ /'1-<'fo "Q/} e. 

• ,-9 /.f'.J /3/, '1-.i /.) ,P/t/0 76 7-3~ /.a3t.t -"Oh e.. 

9 .-I) /.:(0 /.JJ ro zs 7:V P.J'J 79 71J 17..:1-70 /7Dr.J~ 

10 
1~6..,, 

r~ .. s .3 J''!O 

11 

12 

13 I 

14 I 
15 

! [ 
16 

17 

18 

19 i 
21> 

21 
I 
I 

I 
22 

23 

2( 

25 

26 

21 

28 

29 

30 

Caaaty Totals 
/7.3 

1,279 ;.z-n #/<? i~~i/J-~ 1//-.t 237 7?~729 7J3 ~OJ .Zf't?.~f 171 9/? 

FIGURE 22.-Coverage evaluation by ED's (Form FA-88). 
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fOI'IM FA-,2 u.s. DEPARTMENT OF COMMERCE 
'A. 11·22-54) BUREAU Of THE CENSUS CREW LEADER 01 ST. NO. 5 

B. COUNTY Adcock 

CREW LEADER AUTHORIZATIONS FOR c. STATE Kansas 
ENUMERATOR RECRUITMENT AND 

E. C.L. NAME le.wrence S • l.fl.ller 
RECORD OF PIECE RATES AND 

F, NUMBER OF ENUMERATORS AUTHOR I ZED 

MILEAGE ALLOWANCES TOH.L RURAL URIAN 

195q AGRICULTURE CENSUS 
9 s 1 

MfTHOD OF P-AYMENT 

HOURLY PIECt: fUTE frtUMIER 
MAkiMI.Iol MAXI ...... 

EO PRO· 
AA TE FOR AI'S Willi FOR AI'S WI TN Nl.IIIIER 

Of 
NAXIMl)tll MILEA<iiiE HOURS 

NO. 
CEOURE ... 25 SECTIONS SECT IONS 

Of AI'S 
OWELLINtaS 

MILEAGE ALLOWANCE ALLOWED 

COtf ... VIII TlHI:U VIII THMJ 19!1> 10!1> 
AllOWANCI Pt:R AI IF PAID 

AT HOUM.Y 
HOUR XIII NOT XI II RAT[ 

IUOUIAlO REQUIRED 
Ill (2) (3) (4) (51 (6) (7) (AI (9) ( 10) "'' 

I A .so .70 132 193 343 2.6 

2 B .so .70 153 373 39S 2.~ 

3 c 1.25 S4 202 2.4 63 

• c 1.25 1S 4J 2.4 lu 
5 c 1.25 17 41 2.4 713 

6 c 1.25 13 31 2.4 
i I 10 

7 A .so .70 249 351 697 2.S [/ 

6 A .so .70 226 34S 633 2.8 

• B .50 .70 152 3S2 395 2.6 

10 A .so .70 1S2 222 426 2.S 

II A .so .70 16S 231 429 2.6 

12 

13 

,. 
15 

16 I 
17 I 
16 I 
19 II 
20 

21 

7 5 J= ~ <j wn1Jw. 
22 + ' tpJ.oJ ~M 23 ?jlf 
24 I In 1 hour an enumerator could do 
25 l 1/3 .Al 1a; multiplying by s, 
26 

you get 10.6 Al 18 which would be 
the standard o! production ex-

27 
pected !or the 3rd. ED 1.n .Adcock 
County. 

28 

29 

TO· ~':;'~r 

.···········. 

··.· . . ·~:· >· ";,l 1361. ~'~Ri;~,~····· .3638 1.:'::·:-;•·'d .. ·· .•. · 100 
TAL . . ~ 

OIIIIIIIW.: TO PROCESS IN~ OFF I CE1 cc: TO A.F.O. cc: TO CREW LEADER 

(U•• r•••r•• •Jd• lor ra,.arl:a) CONN~ OC· .0302 

FIGURE 23.-Crew leader authorization for enumerator recruitment and record of piece rates and mileage allowances, 1954 Agriculture 
Census (Form F A-32). 
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