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1954 CENSUS OF AGRICULTURE

FreLp OrcanizaTion CHART

Field Division, Washington, D. C.

Regional Offices

Region I
New York City

Region II

Chicago, Illinois

Region III
Atlanta, Georgia

Region IV
Dallas, Texas

Region V
Los Angeles, California

4 Processing Offices

4 Suapervisors
85 Clerks

8 Processing Offices

8 Supervisors
201 Clerks

6 Processing Offices

6 Supervisors
163 Clerks

4 Processing Offices

4 Supervisors
119 Clerks

4 Processing Offices

4 Supervisors
51 Clerks

14 Agriculture Field@ Offices

14 Supervisors
16 Assistant Supervisors
28 Clerks
245 Crew- Leaders
3, 586 Enumerators

40 Agriculture Field Offices

40 Supervisors
39 Assistent Supervisors
80 Clerks
719 Crew Leaders
9, 998 Enumerators

28 Agriculture Field Offices

28 Supervisors
28 Assigtant Supervisors
58 Clerks
518 Crew Leaders
7,725 Enumerators

23 Agriculture Field Offices

23 Supervisors
21 Assistant Supervisors
45 Clerks
451 Crew Leaders
8, 076 Enumerators

14 Agriculture Field Offices

i4 Supervisors
14 Assistant Supervisors
27 Clerks
228 Crew Leaders
2, 754 Enumerators

Ficure 3.—Field Organization Chart.




CHAPTER II-—THE ENUMERATION

The job.—The enumeration required the organization of a
field staff for the purpose of visiting all areas in the United States
and obtaining the required information regarding each place
and farm, the setting up of temporary offices, the selection and
training of personnel, the supervision and control over personnel
and operations, the actual enumeration, the checking of the
enumeration, and the paying of personnel.

Organization of fleld staff.—The field staff was organized by
function and by area. The outline on page 18 shows the organiza-
tion and size of the field staff used for the 1954 Census of Agri-
culture.

The 5 Regional Offices and a considerable part of their personnel
existed before work on the Census of Agriculture was undertaken
and formed a part of the permanent staff of the Bureau of the
Census. The entire organization below the level of Regional
Offices was established temporarily for the 1954 Census of Agri-
culture. The 26 processing offices were supervised largely by
permanent field personnel, who were reassigned temporarily from
the permanent jobs of supervising current field activities of the
Bureau of the Census. Except for the personnel of the Regional
Offices and the supervisors of the 26 processing offices, a tempo-
rary field staff was recruited and employed for a limited period
. for work on the 1954 Census of Agriculture.

The Regional Offices.—The Regional Offices exercised general
control over all field work. They assisted particularly in obtaining
office space, selection of supervisors and other personnel for proces-
sing offices and Agriculture Field Offices, and for the handling of
unforeseen problems. The personnel for each regional office, the
average days of employment, and their average salary per 40-hour
week were as follows:

Average Average
Kind of personnel Number days of | salary per
employed { empioy- week
ment
10 o0 0 PN 1 86 $170
Assistant Supervisors. - 2 100 105
(631514 & TN e 1 100 61

Field Processing Offices.—Processing offices were established
to provide trained supervisory personnel for the purpose of select-
ing, appointing, controlling, paying, and checking the work of the
large number of temporary employees, most of whom did not have
any prior experience in Government work and procedures.

The supervisors of processing offices were appointed during the
period July to September 1954 and were employed on an average of
20 weeks. A brief outline of the work the supervisor performed
during these 20 weeks follows:

First week:
Obtain space, supplies and equipment for processing
office
Recruit administrative clerk

Second, third, and fourth week:
Organize office and train administrative clerk
Recruit and train clerk-typist and payroll clerk
Assist supervisors of Agriculture Field Offices in recruiting
crew leaders
Supervise the processing of crew leader appointments

Second, third, and fourth week—Continued
Supervise preparation of payroll work sheets for per-
sonnel in processing office and in Agriculture Field
Offices
Fifth through eighth week:
Submit progress reports as required
Assist supervisors of Agriculture Field Office to recruit
enumerators
Process enumerator appointments
Recruit and train shipping clerk for processing office
Supervise the preparation of payroll work sheets for
personnel in processing office and Agriculture Field
Offices

Ninth and tenth week:

Recruit and train editing and tabulating clerks

Supervise the preparation of payroll work sheets for pay-
ing enumerators for training and for enumerators
employed by the hour

Supervise the preparation of payroll work sheets for
personnel in processing office and in Agriculture Field
Offices

Eleventh through sixteenth week:

Supervise the editing and tabulation of data for com-
pleted enumeration districts

Return incomplete and not acceptable work of enumer-
ators for completion and/or correction

Inform supervisors of Agriculture Field Offices of unsatis-
factory work and advise crew leaders on how to handle
unsatisfactory work of enumerators

Supervise the preparation and approval of payrolls for
work completed by enumerators ‘

Supervise the preparation of payroll work sheets for
personnel in processing office and in Agriculture Field
Offices

Prepare summary of completed enumeration districts by
county and submit summary to Washington for
approval

Ship materials for counties completed to central proces-
sing offices

Seventeenth through twenty-fifth week:

Supervise the editing and tabulation of data for completed
enumeration districts

Return incomplete and not acceptable work of enumer-
ators to crew leader for completion and/or correction

Inform crew leaders of unsatisfactory work performed by
enumerators and how to handle this unsatisfactory
work

Supervise the preparation and approval of payroll for
work completed by the enumerators

Prepare summary of completed enumeration districts by
counties and submit the summary to Washington for
approval

Prepare a final report on all work completed

Terminate all employees and close office

The administrative clerk supervised the clerical operations in
the processing office particularly during the frequent periods when
the supervisor was away checking on field operations and progress.
All payrolls for enumerators, crew leaders, personnel in Agriculture
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20 METHODS AND PROCEDURES

Field Offices, ete., were checked and in most cases prepared in the
office of the Field Processing Office supervisor by the payroll
clerk. Payrolls of employees employed by the month and day
were prepared once every two weeks, separate payrolls were
prepared for each enumerator for his training and for each enumer-
ation district he completed. Payrolls were sent to the Washington
office for final audit and for the issuance of checks.

The appointments of all field personnel were prepared in the
processing office. This work was performed by the appointment
clerk. A description of the work of the tabulating clerks is given
on page 69.

The personnel used in each proeessing office, the average length
of employment, and average salary were as follows:

Average days| Average
Kind of personnel Number of employ- | salary per
employed ment (in- 40-hour
per office cluding week
overtime)
Supervisors and assistant___.___._.__.___...... 1-2 1161 $117
Administrative clerk..__.._. 1 9534 66
Payrollelerk ... .. .. ... 1 434 61
Receiving and shipping clerk 1 3434 57
Tabulating clerks.........._. - 215 2417 57
YISt e 34 23 57

1 Total days for all 26 offices were 6,778.

2 Number per office varied from approximately 10 to 50,

3 The number varied by office. The total number for the 26 offices was 114.

Agriculture Field Offices.—Agriculture Field Offices were
established for the purpose of supervising and controlling the
enumeration in a specific geographic area. In some cases, this
area included as much as a State and in other cases only a few
counties. In determining areas for which agriculture field offices
would be established, the workload both in terms of the number
of farms to be enumerated as well as the total land area to be
covered were considered. The average number of farms per
agriculture field office was approximately 40,000.

The number of personnel for each Agriculture Field Office, the
average days of employment, and the average salary per 40-hour
week were as follows:

Average Average
Number days of salary
Kind of personnel employed | employment | per 40-hour
per office (including week
overtime)
3197 073 '3 K10 SO 1 8814 $97
Assistant supervisor__ .. ... ... ... _..... 1 84 82
Administrative clerk_ ... ... ... 1 874 87
Clerk.__._._...... 1 5914 57
Crew leaders.. 118 52 66
Enumerators..___.__...___. 1253 17Y%4 46

! The number varied by office.

The work performed by the supervisor and assistant supervisor
of the Agriculture Field Offices varied by weeks as follows:

First week:
Arranged for office space and equipment
Recruited administrative clerk
Arranged for appointment of assistant supervisor
Issued press releases and provided newspapers etc., with
informatien about Census

Second week:
Attended training classes

Third, fourth, and fifth weeks:

Organized office and trained administrative clerk

Contacted persons for obtaining lists of enumerators in
each county

Recruited crew leaders

Arranged for crew leader training

Issued press releases and provided newspapers ete., with
information about Census

Sixth week:
Supervised crew leader training classes
Issued press releases and provided newspapers ete., with
information about Census

Seventh, eighth, and ninth week:
Supervised crew leaders in selection of the enumerators
Issued press releases and provided newspapers etc., with

information about Census

Tenth week:
Supervised enumerator training
Issued press releases and provided newspapers ete., with
information about Census

Eleventh to the fourteenth week:
Supervised the enumeration
Prepared and submitted progress reports
Visited crew leaders and enumerators

Fifteenth and sixteenth week:
Terminated appointments of enumerators
Supervised crew leaders in checking work of enumerators
for completeness and coverage

Seventeenth and eighteenth week:
Supervised the completion of work in enumeration dis-
tricts where work was not fully satisfactory
Terminated appointments of crew leaders
Closed office as instructed
Terminated all employees

The administrative clerk usually served as a secretary for the
Agriculture Field Office and assisted the office clerk in preparing
the various required reports. These reports, to whom submitted,
and their frequency are shown in figure 4.

The work of the supervisor and assistant supervisor required
considerable travel. During the period of their employment the
supervisors or assistant supervisors were away from their head-
quarters on the average for 19 days and traveled an average of
5,013 miles.

The job of the crew leader was concerned largely with the selec-
tion, training, and supervision of enumerators. One crew leader
was appointed for each 10 to 18 enumerators. The area assigned
each crew leader usually consisted of a county or combination of
one county and a part of another county.

Crew leaders were appointed 5 weeks before the actual start of
the enumeration. The distribution of the crew leaders’ 52 days’
work was as follows:

Attending training elass____ ... _
Recruiting enumerators, obtaining enumerator train-
ing space and materials, and making a list of 15
places in each enumeration distriet_- ... ... ___ 16 days

Training enumerators. ... ..o 4 days
Recruiting and training enumerators for replace-

ment, ebC_ . . . e 3 days
Supervising enumerators during enumeratiqn ______ 19 days
Checking enumerators’ work and shipping ma-

terials . . o 5 days

Crew leaders were required to visit enumerators at least twice and
to check their work on the job. The miles traveled by crew
leaders during their employment averaged 927.

The duties of enumerators are deseribed under “The Enumera-
tion.” Enumerators were paid $14 for completing the training
and either $1.25 per hour worked plus $0.07 for each mile of travel
by personally owned automobile or $0.07 for each line filled
on Form A2, $0.40 to $1.00 per Agriculture Questionnaire filled
plus $0.07 per mile for use of their personally owned automobile
plus $0.04 per mile traveled in personally owned automobile for
the time spent in traveling. Enumerators worked on an average
of 17.25 days each.



FLOW CHART OF REPORTING SYSTEM
for Enumeration Period

Enumerator
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Srocessing Office

Ragions! Superviser
{or his represen-
tative)

- Washington Oftice

Fors FA-7, Enumera-
tor's Daily Report,
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* cording to plan outlined in Agri-

dey

practics listin

and enumerstion done
during trainiag
aeszion).

culture Field Supervisorts Mancal,

Regional Supervisor
Tochnlcal Instroctor Crew Laader Agricultere Field Office Processing Gffice {or h'l.:trapnnn- Wushlngton Gffice
ative,
Fora FA-82, Agricultore Field Office
3spervisorts Notiflcation of frew
Loader Soloctlon, Is presered by the
Field Supervisor in the
at to the Agriculture
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lndcrn have deen selected.
i Two coples of Fore
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Leaders' Praparstory Work, Is com=
pleted by Supsrviserts Clerk from FA-64 _— e
ana mallsd every Tuesday and Iridey
until a1l enumerators are welected,
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Supervigor'n Clerk reviews Form FA-18
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training or a8 moon 3rd copy of FA-19 in emplcyes’s manita
or ax pos- [py foléer wnd forwerds the complste folé- % yroll
2ible. All 3 caplesj| | ¥ 10 the Processing affice. The other
of Fars FA-1g should|| | 2 coples of FA-19 ure stapled to anus-
be aitsched for sach|l | 07ator™s $F-50 and sent to Washing-
enumerator who com- ton.
fotes course satis-
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© the number who completed training
, ustisfactarily.

! after reviewing for Siscrepancies.

]
[ omissions, etc.
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Loader's Dally Ac-
tivity Report, ia
sutmitted ench duy 4
after the cloas of
enumerator train- )

ing seasion.

[rorn Fa-22, Motifi-
catlon of fompleted
ED or facoapiste ED
to ba Resssignec.

of the crew Teader vy Supervisar's
Clerk. (It is very important that
FA-7's be correct. )

The Agricatture Field Swparvisor will
review the FA- 1873, noting particu-
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i

k2
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Fonday and Thursder .

-
Form FA-86A. Record of Completed EO's

Form FA-85, Agricultwro Ficld Office
Semi-weekly Report for Crew Lesdars,
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wisor's Clerk with data from the
latest FA-7's and FA-654'2 each
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1

Form FA-67, Agricuiters Field 8ffice
Sewi-weokly Summary of Progress by
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Supervisor'y Clerk in duplicate each
Forday and Thursday From totals on
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FA-19'n for the office steff,

i
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Suemary of Progress, is prepared by
Svpervisor’s Cleck from totals on
FA-67 and sent oy night letter dpefore
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Friday.

I Night Vutter

k1

form FA-£9, Agriculture Fiale 0ffite
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pleted by the Agriculture Fiele
Supervisor such Fridsy after sending
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devk m3 an indication of how wall the
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eatet, Fretd vt
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~-Ruglonal 0ffice consol |dated report to Washington.

ey
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- 75 -

Ficure 4.—Flow chart of reporting system for enumeration work.
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22 METHODS AND PROCEDURES

Selection of personnel.—Except for supervisors and personnel
of Regional Offices and supervisors of processing offices, all field
jobs for the 1954 Census of Agriculture were temporary and were
not under the civil-service system. Personnel for these jobs
were usually selected from lists of candidates recommended by
Senators, Congressmen, or by State and local political organiza-
tions. Qualifications were established for supervisors and assist-
ant supervisors of Agriculture Field Offices. These qualifications
were evaluated during and after a personal interview. Further
evaluation was made of these personnel during the training classes
prior to their beginning the performance of their jobs. Crew
leaders, clerks, and enumerators were required to take tests. The
tests given clerks were similar to those given to ecivil-service
applicants. An example of the test given crew leaders and enumer-
ators is shown in figure 5. Minimum grades were established for
crew leaders and enumerators and persons whose grades were less
than these minima were not considered for appointment, unless
no other qualified person could be recruited.

Both crew leaders and enumerators were required to be citizens
of the United States, to have at least a high school education or
its equivalent, to be physically able to discharge the duties in-
volved, to be able to write neatly and legibly, to be able to do
simple arithmetic quickly and accurately, to be able to talk
easily with people and gain their cooperation, to have some
knowledge of farming and farm operations, and to have the use of
an automobile. Preference was given to qualified veterans.

Most of the crew leaders and enumerators had no previous
experience in collecting data. Farmers and farmers’ wives made
up the largest group. Persons previously associated with law
enforcement or tax assessment or collection were not employed
because respondents might associate them with their previous
jobs and hesitate to give required Census information.

Training of personnel.—Nearly all the personnel used for the
1954 Census of Agriculture did not have prior experience in con-
nection with a Census and many did not have any prior experience
working at a government job. Therefore, all personnel were re-
quired to attend and satisfactorily complete a training course.
The training of supervisors, assistant supervisors, crew leaders,
administrative clerks, payroll clerks, and tabulating clerks was
performed largely by personnel from the Washington Office of the
Bureau of the Census or other cooperating government agencies.
The training of enumerators was given by crew leaders.

The training classes usually were limited to less than 20 persons
and in the case of enumerators to less than 10 persons. Training
guides and training aids were provided for training at all levels.
In order to insure uniform training for all personnel and to appor-
tion training in accordance with the various parts of the job, the
persons who performed the training were required to use training
guides. These training guides provided detailed time schedules
for the training, an outline and in some cases the actual statement
of the material to be presented to the trainees. In order to insure
uniformity of training and to facilitate the adherence to time
schedules, a considerable part of the crew leader and enumerator
training was given by the use of recordings and film strips. The
training program also included the use of exercises, practice work,
and trainee participation in training class exercises. The training
program for crew leaders and enumerators required not only the
filling out of a training questionnaire but also some actual enumera-
tion. In the case of the enumerators, the training periods were
limited to 4 hours each day in‘order to facilitate learning and
the retention of the learning.

A. OutLINE oF TrAINING OF AGRICULTURE FIELD SUPERVISORS
AND ASSISTANTS
Duration of training:
Four days—9 a. m. to 4 p. m. with 1 hour for lunch and two
15 minute rest periods
First day:

1. Description of his job (1 hour)

2. Technical training (4} hours). (This consisted largely
of a description of the job to be done, a description
of the forms and questionnaires to be used by enumera-
tors, an outline of the crew leader and enumerator train-
ing programs, methods used for determining how much
enumerators were to be paid, ete.)

Second day:

1. Description of training program for subordinates (% hour)

2. Description of crew leader responsibility (3 hour)

3. How to select and recruit personnel (41 hours)

Third day: '

1. Obtaining space, equipment, supplies and services (1 hour)

2. Preparing payrolls, ete. (% hour)

3. Conduecting publicity in connection with the Census
(% hour)

4. Preparing of correspondence, ete. (34 hour)

5. Confidential nature of Census data (¥4 hour)

6. Supervisor’s responsibilities for managing personnel (%
hour)

7. Questions (1% hours)

Fourth day:
1. Preparation of reports and use of controls (4% hours)
2. Questions regarding work; other duties (114 hours)

B. Training oF CREW LEADERS

Duration of training:
Five days
First day:
1. Description of his job (1% hours)
2. Participation in a training program that comprised the
same training programs given enumerator
(a) How to use maps (¥ hour)
(b) Discussion of Agriculture Questionnaire Al and
form A2 (1% hours)
(¢) Discussion of home training Agriculture Question-
naire (% hour)
(d) How to enumerate (1 hour)
() Practice in enumeration in class room (2% hours)
(f) Assignment of enumeration district for enumera-
tor and for practice training (% hour)
Second day:
1. Eight hours of actual enumeration in an area nearby to train-
ing location, under the field supervision of instruetor
Third day:
'1. Discussion of problems encountered during actual enumer-
ation (1% hours)
2. How to review each enumerator’s work (1% hours)
Fourth day:
1. Practice presentation as an instructor using materials to
be used in training enumerators (3 hours)
2. Hours of work, pay rates and inquiries relating thereto
(% hour)
3. Locating training space (% hour)
4. Selecting enumerators (1 hour)



THE ENUMERATION

Pera 165 Form B
August 1954

SELECTINN ATH F0R

UMERATORS

. OOFPARTMENT DF COMMERCE
RLREAL OF THE CFNNUS

1904 CENBUS OF AGRICULTURE

i klet contsins three short tests, map reading, nnd:umt)c problems,
and f?l‘l‘:n:; instructions, The questions need not be teken up in m‘-d::. An;s::':
first those that you cen answer without any delay, then use the remain .r : one
time on the questions you have passed over. You should answer t.hanue:t.xt:\ e
when you sre not perfectly sure that your answers are correct. Try to comp
all three tests in the time allowed.

Time allowed - 60 minutes

Name Year of Birth

Diatrict Office Date

DO NOYT WRITE IN TBIS BLOCK
TEST 1 (Mop)
TEST 2 (Arith. Prob.)

TEST 3 (Instructions)

® Not to be shown to unanthorized persons in or oatof the Bare
the Censaa.

LEGEND
: gwsu.uu,
OMME
HOUSTR ¢ SuiL21s
SCHooL
HOSP | TAL
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S CONCRETE goap
O3 51 7um)wgyg ROAD
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25 ceMeTeRy

Scae-Miss
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Figure 5.

to the east county line,)

2. Place an X" bea;

4. How man .
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© measure distance)
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) (An
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) how far i ;
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rom the church to the hospital? ?;::“t:h:::rmh; 1
- . . - €3t whole mi]e)
fram ok eh Straighe.line distance (to the
¢ church to the southwest copm, the s 01 mie)
2

er of the mip

(A3, ¢ nearest whole mj)e)

Indicate the fol lowing changes on ¢he by
8, Bituminoys - N

oad from dwelling =|»

drawing in che =p.
for the symbol gop

ToPriate aymbo).
to d-elh'ng 2.

"Bi tumj . (See 1 d
the location specified, )xtwunous road.® pray that ,m;si»'n
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o miles dye north of the hospital ;\9_
™ industriay build;, . 3. _on map
south of the Liing JUSt across the Toad from and g o
commerci a] building which js mared *3, directly
s on mup
TEST 2
ARITARETIC
Use the *Conversion Table" to do the problexs below.
Conversion Table
Alfal fa seed: 1 Bushel equals 60 pounds
Timothy seed: 1 Bushe) equals 45 pounds
Apples: 1 Bushel equals 48 pounds
Apples: 1 Ton equalas 41.67 bushela or 2,000 pounds
Cherriea:

1 Quart equals 1 3/4 pounds

For example: Convert—

@ 5 Bushels Alfalfa seed =30 lbs,

Since 1 bushel of alfalfa seed is equivalent to 60 lbs., then 5 bu. are
equivalent o 5§ x 6 or 300 lbs,
The snswer is 300, a0 300 has been written in.

b) 90 lbs. Timothy aced =2 by, Since 45 lba, of 8md\y seed are equiva-
lent to 1 bu,—then % lbs. are equivalent to 22 or 2 bu.
Th= answer ias 2 80 2 has been written in. 4

Do the problems below in a similar manner,
1. 20 bushela Alfalfe seed =
2. 4 V2 bushels Apples =
3. 120 pounds Apples =

Space for Calculations
e Iba,

— 1lbs.

e 1ba.

4. 7 pounds Cherries = qts,
5. 3 /3 bushels Timothy

aeed = lba,
6. 200 Tona Apples = bu,

7. 90 pounds Alfalfa
seed =

8. 200 quarts Cherries =

9-10. A rancher reports his vield of apples for
two orchards as follows:

ORCHARD A = 1,440 pownds
ORCHARD B 40 bushels

Compute his total crop for the tws orchards
in pounds and in bushela.

1bs. bushels

—Selection Aid for Enumerators (Pers. 165 Form B).
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TEST 3

FOLLOWING INSTRUCTIONS
entries called

On the basisof the information furnished, you are to complete the

for below.

For example—Given the following information—
ating this ferm for four

2. 1954, Mr. Jones will have been oper:
On Oevober : 1d on his last birthday.

years. Ho lives on this ferm =nd was 56 years o
Coeplete the following entries:
REXTDENCE AND AGE OF PERSON IN CHARGE:
‘l) Ne

Do you five un thix place?

Tow olil were you on yone fast birtley?

. N
ot begin 10 uperate thic plua? i
3\ youd Sy K ot s Place T oce W) AAB e

When dil ¥

(Vs nat repert tnenih

"YES® is checked siice the informstion indicates that Mr. Jénes 'x.n the
person in charge and thet he Jives on the farm in @eutic.l\. His age
on his laat birthday ia given as 56. He has been operating the farm
for the pest 4 years which means that he begm to operste the .hf"“
in 1950, The month ia not hown since the instruction states it 35
not neceasary if the person began to operate the farm prior to 1952.

Complete the following entries in a similer way.

Mr. Jones has 3 horses, 2 colts, snd 2 mules. One ‘of his sons has a pony

and in sddition he boards 2 horses for frienda.

Fill in the following:

Include all enimals on this ploce omed by you md by others.

MULES AND HURSES

iy wany MG
PONIES are an this phe

o TIS TOTAL-
any are MULES aid MU

() 1Toaw

) Haw many nee ORSES and COLTS, inebtidinug e

i i from 4 scres.
4 525 tushels of Irish potatoes this vear
He sold 57 bushels, and used the resainder od the fara. He ;Il;: :r:::ed }\;
bushels of sweetpotatoes from o strip he estimates to be about

used 5 bushels on the other 11 bushels.

My, Jones harveste:
fasw and sold the

Fill in the following

| LTRSS

Irish Potatoes far home s 4 Xone =

or fr AIE 120 sl were harvested, domot . :
i

rOpart ACTER .
'

‘e or
nome 18 1 None |y i W ot

---- harvested, do ot |

Sweetpotatoes for h

for sale?®
f dens
Teport SCRCE.

wheat threshed, $75 for tractor
th throughout

hire and $15 Auring the yeer
the entire year. oo | livestock so far this year 200

farm. He estimates He expects to spend an oddi tional $250 “or feed be-

md for his poulrry,
fore the end of the yesr.

Fill in the following:
Dellars
o much was or will be SPENT his year i
o MACHINE BIRES ool fdet i,
e eombining. stio Siling, baling. plow.
Hoar and spraying.) o s

M BIRED LABORS. . - oo e, ark, &
Jade housework, custom or

‘r?\zl r‘::-‘l (‘\‘\\;Alr\:ﬂl»n work.  Include cash pay

mente onlyd et

v d poultey? - - - - oo
(@ FEED for livestock N 0 e, coneenns
"Ir:f\‘-l:d';;:l of graln, hat, il (O paid for
grinding a1

00

00

roughaget: ol
d mixing feed.

TEST 3—Comtinued

Mr. Jones indicates that he omos 1 tractof 12 ac

. 2 acres of cropland and 1

:l:an; ating of 8 scres of cropland, 2 acres of wordled and 2 ::prel-‘of.:uut:s.l
e has also been using rent-free § acres of pastureland beloaging to Mr. Seith

Fill in the following:

UWNED LAND:

4. How many acres of land do you OWN?

I you own mere than oue tract of fand, INCLUDE ~
AL D B e et o roptard bt

al:v pastureland, woodland, wasteland, ete.

LAND REXTED FROM OTHE

tked on sha

separate ‘felds, m ‘pasture
oodiand, wacrcland, ete. Al helude Tand e

you rent free.)

During most of the week of Oct. 24-30 Mr. Jomes was ill

. Mr. . He worked about 3
hours a day oo Mond-y.md Tuesday and san additional 4 hours over the -:ek-uend.
One son -orke.d full time and another son worked 4 hours a day for 4 dayas. Neither
of them received any pay. His third son worked about 10 hours du-'u\g the week

for which he was paid $12.00.

6. About how many hours the week of Oct. 24-30

did vou \the persau

charce of this piace do f

It
work or chares o this place” . .. ... Sk e

T e dlow many UTHER MEMBURS OF YoU
o 3 v OTHER MUEMBURS OF )
FARUEY a0 T e o e S o otk o Perons
on_ this_place 1he week a0 WITHOU
wECEIVING dasu Wadks: T T T o
Do not el hourewark S = N
8. W Now many HIRED PERSONS Jid sny otk
et e enieal e 2 cp s fanm Wk or e
e emiber of yout Gauily roceving vashs - T
JUR—

TEST 3—Continned

Mr. Jones estimates that he has purchased 4 tons of fertilizing material
The material cost him an average of $50 per

this year to be used on 20 acres.
ton. He used the fertilizer as followa:

: ton on 7 acres of corn

C tons on 6 acres of potatoes
V2 ton on 3 acres of oats
V2 ton on 4 acres of hay

Fertilizer was not used on ey other Crops or acreage

NOTE: Convert all fractions of tons to tentha, ie., V10, 2/10, 3/10, ete

Fill in the following:

14, How nmel C0)] .
. ) MM
- LIZER ot I

d 1l
LA DI, ST, 1

iy l

Ihi(_\--(;:\:‘ whiele erops s FRERTILIZER USED

For vavl vrap, answee i —_—
L st those oo sbions .,
(If none. check none.)

15. ) Hay ami croptaid pastare? . .. . (3 None
16. ¢ Other paxtuee (ot eraplandy? . . . O None
17. o Core?. o oL L 0oL L L. O Noue
18 G Wheat?, . . . .., 0L L. 0 None
19, ) Fruits, vexetables, aud potatees® . . [ None
2. () Other eraps? O Noue

v acres of land do:‘ou RENT FROM othery,
resd L, .

= Nowe

Pl

None

Lt 14 hours

(rern

18 Baars or

= 00
At T
acvonlyh an which
sy

)
e how @
v

[l How man
acres was | tona wors
!erllllx:-r l' uned ?

ity

-8- AU 3 COVERNIENT PINIING OF7KS 1934 O 308370

' Froure 5.—Selection Aid for Enumerators (Pers. 165 Form B)—Continued.
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Tourth day—Continued
5. Preparing for the checking of coverage (/4 hour)
6. Preparing for making assignments of enumerators to
enumeration districts (4 hour)
7. Training enumerators (% hour)
8. Questions (% hour)

Fifth day:
1. How to review enumerator’s work (2 hours)
2. How to replace enumerators and make reassignments
(34 hour)
3. Completing the job (% hour)
4, Issuing materials and supplies to the crew leader for
his area (1% hours)

C. TRAINING oF ENUMERATORS

Duration of training:
A total of 12 hours on 4 different days

First day:
1. Description of his job (134 hours)
2. How to use enumerator’s map (Training given by presenting
film strip and recording “Your Map is Your Guide’)
(¥ hour)

. Explanation of Agriculture Questionnaire (Al) (1% hours)

. Review Agriculture Questionnaire filled out at home by
each enumerator (34 hour)

5. Explanation of how to fill questionnaires (Instruction given

by film strip and recording) (1 hour)

o

Second day:

1. Instructions on how to fill questionnaires, continued
(Instructions given by film strip and recording) (34 hour)

2. Practice enumeration in class room. The enumerators
acted as the enumerator and the crew leader as the
respondent (3 hours).

3. Assignments of enumeration districts and distribution of
supplies for enumeration on third day (!4 hour)

Third day:
1. Actual enumeration in an assigned area

Fourth day:
1. Discussion of problems encountered during enumeration
on third day (1} hours)
2. Individual review of each enumerator’s work (14 hours)
3. Assignment of enumeration districts and delivery of work
materials (14 hours)

Office space, supplies, and equipment.—It was necessary not
only to obtain office space, but also equipment and supplies for
the use of the large number of temporary personnel required for
taking the Census. Office space was secured only for Field
Processing Offices and Agriculture Field Offices. It was necessary
for crew leaders and enumerators to use their own homes as their
headquarters and offices.

In obtaining office space for Field Processing Offices and
Agriculture Field Offices every effort was made to obtain free
space. The first source explored was space in Federally owned or
controlled buildings, such as Post Office buildings. Local govern-
ments and civic organizations were asked for free space in such
public buildings as court houses, city halls, and schools. Free
space was obtained for 82 of the 145 Field Processing and Agricul-
ture Field Offices. The space used by Field Processing Offices
averaged about 2,100 square feet per office. For the Agriculture
Field Offices, about 975 square feet were used per office.

Several methods were used to obtain furniture, equipment, and
supplies for the Field Processing and Agriculture Field Offices.
Furniture was borrowed from Post Offices, other Government
agencies, and local organizations. Much Government-owned
used furniture was obtained free by transfer from regional gov-
ernmental warehouses. When free furniture was not obtainable,

items of reconditioned furniture were procured from regional
supply centers of Federal Supply Service.

Reconditioned adding machines and typewriters also were
purchased from Federal Supply Service regional supply centers.
Some reconditioned office machines from the Department of
Commerce stock were shipped to field offices, and, upon comple-
tion of the enumeration, returned to Washington for use during
the central processing operations. In other cases, adding ma-
chines and typewriters were rented locally by the Field Processing
and Agriculture Field Office Supervisors.

Record players and film projectors were required for training
crew leaders and enumerators. This equipment was supplied
from stocks returned from the 1950 Census and was shipped to
the Agriculture Field Offices for distribution to the crew leaders.
Two training records and film.strips were prepared for training
crew leaders and enumerators. One, “Your Map is Your Guide”,
with a running time of 12 minutes, explained and illustrated how
to use the maps provided for each enumeration district. The
other, “Enumeration Instructions,” with a running time of
54 minutes, was shown to the enumerators in two separate sessions;
Part 1, in the last period of the first day’s training session; and
Parts 2, 3, and 4 at the beginning of the second day’s training
session. This film strip explained and illustrated the use of the
various enumeration forms and how to conduet an interview by
the device of having the training class accompany an enumerator
from his breakfast table at home until the end of his first interview.

Paper, pencils, paper clips, and other standard office supplies
were purchased from Federal Supply Service. These supplies were
purchased and distributed by two different methods. Under the
first method, the anticipated needs of each field office, conserva-
tively estimated, were reported to regional supply centers of the
Federal Supply Service, where packages containing the requested
supplies were prepared for each field office to open in their regions.
When the field office was ready to open, the supply centers shipped
the supplies and usually, these supplies arrived the day the field
office opened. Under the second method, the supplies were
purchased in bulk for delivery in Washington. These bulk supplies
supplemented the ‘“‘packaged’”’ supplies delivered direct, and were
shipped to field offices as required.

Most of the supplies used by the enumerator, including the
questionnaires, were assembled in Washington and placed in
each enumeration district portfolio. A reserve supply of enumera-
tion forms was sent to each Agriculture Field Office and to each
erew leader.

Packaging and distributing enumerator's supplies.—Most of
the supplies used by the enumerators, including the questionnaires,
were assembled in Washington and placed in the enumerator’s
portfolio.

A separate portfolio (see fig. 6) was prepared for each enumera-
tion district. The portfolio was made of two pieces of heavy card-~
board, 13 inches wide and 20 inches long, attached together by a
canvas hinge to form a folder. An open-topped, accordian-pleated
heavy paper envelope was fastened inside the cardboard folder,
with the opening in the envelope next to the canvas hinge. Thus
the top piece of cardboard, when folded over, formed a full-length
flap to help hold the contents securely. An elastic cord, attached
to the back piece of cardboard, could be stretched around the
portfolio to hold it closed.

The exact contents of the portfolio varied according to the
location and expected number of farms in the enumeration district.
In general, supplies of the following items were included:

Enumeration district map

Enumerator’s Record Book

Agriculture Questionnaires

Enumerator’s Daily Report (preaddressed post card form)
Specified Farm Coverage Cards (if required)

Writing board and clip

Blank envelopes
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Ficure 6.—The portfolio.
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Forty-two thousand enumerator’s portfolios required for the
Census were assembled and packaged in Washington. The forms
and supplies were inserted in the portfolios at successive stations
along & waist-high rack composed largely of roller wheels. Bulk
supplies of a given kind were brought to each station on ‘‘skids”
by hydraulic-lift trucks.  As the portfolios moved from one end
of the rack to the other, the required number of each type of sup-
ply was inserted. Forms required in small numbers were counted.
The number of forms, such as the Agriculture Questionnaire,
required in large numbers for each enumeration district, was
determined by use of a measuring “spoon’’.

The filled portfolios were labeled for specific enumeration dis-
tricts, packed by crew leader districts into wooden or cardboard
boxes, and shipped to the Agriculture Field Offices. The port!
folios for enumeration districts in each area were given to the
respective crew leader on the last day of his training. He took
these in his automobile and distributed them to enumerators on
the last day of enumerator training. The wooden boxes were
stacked and used as shelves in the Agriculture Field Offices.
After enumeration had been completed, the portfolios were packed
in the same wooden boxes for shipment to the Central Operation
Offices.

Distribution of Agriculture Questionnaires by mail.—Approxi-
mately 7,900,000 copies of the Agriculture Questionnaire were
distributed by mail to boxholders on the rural routes in all States
except Alabama, Georgia, Louisiana, Mississippi, North Carolina,
South Carolina, and 53 of 75 counties in Arkansas. These ques-

tionnaires, mailed about 2 weeks before the enumeration begans
were accompanied by & letter asking the farm operator to examine
the questionnaire and to answer the questions prior to the visit
of the enumerator. (See fig. 7 for copy of letter.) When the
enumerator made his visit he was instructed to ask for the ques-
tionnaire, check it, and obtain whatever information was needed
to complete it. This procedure enabled the farmer to know in
advance what information was required and provided some leeway
of time within which he could supply the answers at his own
convenience. This procedure was of particular importance to
those farmers who preferred to supply the information on the basis
of their records. Expected results were that the quality of the
information would be improved and the work of the enumerator
expedited. Recordsshow that in the area in which the Agriculture
Questionnaire was distributed by mail, the enumerator obtained
and used the mailed questionnaire in 43 percent of the cases and
that the questionnaire had been filled out completely by 23 percent
of the farm operators in the area.

The questionnaires for distribution by mail were printed in
Chicago, Ill. Consequently, arrangements were made for dis-
tribution from Chicago to the local post offices in all parts of the
country. A crew of about 25 temporary employees was recruited
to pack the questionnaires into bundles of 50, and to tie, label,
and sack them for delivery to approximately 34,000 post offices.
This operation was performed from September 2 to November
2, 1954 and required 3,851 hours of work by clerical and super-
visory personnel.

ENUMERATION PROCEDURES

The enumerator was assigned a specified area or an enumeration
district for which he was to perform the enumeration. For this
area he was furnished a map.

Enumerator maps were used to insure the completeness of the
work of the enumerator. Thus, enumerators were usually required
to visit and to make a record of all dwellings indicated on the map.
However, in order to keep the cost of the Census within reasonable
limits and to make the enumerator’s job appear reasonable to him,
exceptions were made to this requirement. In the 11,127 enumer-
ation districts comprising incorporated places and urban areas,
the enumerator was provided with a list of the names, addresses,
and description in terms of acreage and kind of farm for all farms
included in the 1950 Census of Agriculture. For these enumera-
tion districts the enumerator was required to visit and locate only
the farms listed for the 1950 Census and any other places which,
on the basis of information he obtained, were likely to be engaged
in farm production. Also in 14,798 enumeration districts in rural
areas, the enumerator was permitted, with the approval of his
crew leader to omit the listing and mapping of dwellings in built-up
areas containing 50 or more dwellings. The crew leader was to
indicate on the enumerator’s map the part of the enumeration
district in which the enumerator was to begin his work. The
instructions to the enumerator outlined a systematic method for
the enumerator to follow in making his visits in order to insure

the complete coverage of all parts of the enumeration district.

The enumerator was required to list each dwelling and place in
his enumeration district on Form A2 (see fig. 9) and to enter
answers, as required, for columns 1 to 16. The answers to the
questions in columns 3 to 13 of Form A2 provided the basis for the
enumerator to determine when he was to fill an Agriculture
Questionnaire (Form Al), and a Landlord-Tenant Questionnaire
(Form A3). (See fig. 10. This questionnaire was used in
approximately 900 counties in the southern part of the United
States where a considerable proportion of the farms were operated
by croppers and share-tenants.) Form A2 was also used to
designate a sample of places for which additional information was
to be obtained and to record notes about places to which another
visit would be required. Form A2 was used to designate a sample
of places through the use of shaded squares that appeared on every
fifth line. Enumerators were required to indicate by means of

- placing an “X”’ in a square, the size group in terms of acreage of

the place for which the Agriculture Questionnaire was filled. If
the size group was indicated in a shaded square, then the enumer-
ator was required to obtain additional information on the Agricul-
ture Questionnaire for the place listed on that line. Columns 16
and 17 of the Form A2 were used as a record to indicate when the
enumeration for the line had been completed as well as when
another visit would be needed to complete the enumeration.
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Ficure 7. Leter accompanying self-mailer. A1 Agricaliure Questionnaire

U. S. DEPARTMENT OF COMMERCE MR RGBT ed AR
BUREAU OF THE CENSUS '_ (GPO)

WASHINGTON 25, D. C.

OFFICIAL BUSINESS

RURAL-, STAR-ROUTE OR POST-OFFICE
BOX HOLDER
LOCAL

Frovre' 8. Address labels self=mailers AT Agricultire Questionnaire,
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A WHEN SOMEONE LIVES ON THE
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For each place with any lan halaﬂl
Enhrnmedhuzﬂd

("P‘A;EI“’ [.'—AGRXCIIILTUR,AEa gPEkE‘A’:IONE ,
. * for any columns 2 to 8, skip to col. 9.
It ~“No™ for all columns 3 to 8, AlL 12 and 15.) Dees this  § Doss

F INFORMATIO!

N, ETC.—Continued

o
B. WHEN NO ONE LIVES ON THE LAND
IN THI8 ED: ~

Deoes this person or say member of kis hoxsehold have | aperations ve in

Persor from whom Infas-
od

Par: II. Part 1L.—80URCE OF
yerson Eave | (his matien was of
agricaliurat 8o
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(a)**Yes” in
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Are Sectiens VI through XIII on Al
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glll column 14 only after flling
tion VII on the Al}

(o) Mark X on the baais of entry for
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Person on line
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No | Yes | No | Yes NoiYes| Noi Yes| No ! Yes | No: Yes| Person on line Ne
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Persan on line
™ Name
Person on line
7
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Person on line
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Name
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Name
o No i Yea | No | Yes No! Yem| No! Yes| No ! Yes | No ! Yes| Person on Lne No
Name
Person on line
m
Name
Person on line
k.
Name
Persen on line
E
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Person on line
E ]
Name
s No i Yes| No ; Yes Noi Yes| Noi Yes| No | Yes | No | Yes | Person on line No
Name
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20
Name
Person on line
7
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Persan on Line
m
Name
Persos on line
]
Name
Person on line
]
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Line number

1

Freure 9.—A2 listing form.
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U. 5. DEPARTMENT OF COMMERCE

Bection 1L.—ASK L\NDATiORD THESE QUESTIONS ABOUT

Scetion [[L—TO BE FILLED BY ENUMERATOR

Sortion [V.—ASK LANDLORD THESE QUESTIONS AB%EE

THOSB TENANTS WHO PAY (OR RECEIYE) A SHARE OF
CROPS

Form RURELU OF THE CENSUS L TENANTS
A3 WASHINGTON
LANDLORD-TENANT QUESTIONNAIRE "
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How m
“'I:?.l In ke ﬂ:[l "k How how m?nl
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Ficure 10.—A3 Landlord-Tenant Questionnaire.
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Generally, the enumerator was required to list on Form A2 all able, the copy of the Agriculture Questionnaire the operator had
dwellings and places in his enumeration district. The line num- received by mail, or took a questionnaire from his portfolio and
ber on Form A2 on which each dwelling or place was listed, was asked whatever questions were required for completing and check-

i

to be entered on the enumerator map, near to the location of the ing the filling of the questionnaire. The enumerator was instructed
dwelling or place on the map. An illustration of the listing of to make his entries on the questionnaires and other records legible
places on Form A2 is given in figure 11 and an illustration of the and make entries only when necessary or required by the question-
enumerator’s map showing the line numbers corresponding to naire. (For example, if the answer to a question was “0”, the
dwellings and places is given in figure 12. This method used for enumerator was instructed to make no entry.)

3 3 B ) 1 3 . . . .
indicating places enumerated on the enumerator’s map aided in Sections VIII through XII of the Agriculture Questionnaire
insuring that the enumerator had visited all places in the enumera- were to be filled only for a sample of farms. This sample consisted
tion district and that the coverage of all parts of the enumeration of places listed on the Form A2 with the size of the place indicated
district was complete. in a shaded square and in addition, in selected States, places

In approximately 225 counties where there were a consider- having an exceptionally large entry for a specified item. The
able number of farm operators who did not reside on their farms specifications determining the additional places that formed a
and where the farms were relatively large, enumerators were re- part of the sample when the entry for a specified item was excep-
quired to indicate on Form FA-100 (see fig. 13) the line number tionally large, were given at the beginning of Section VIII of the
on Form A2 on which the operator of each 40 acres comprising Agriculture Questionnaire.
the farm was located. Enumerators in the selected counties in which the Landlord-

When an Agriculture Questionnaire or a Landlord-Tenant Tenant Questionnaire was used, were provided with special instrue-
Questionnaire was required, the enumerator obtained, when avail- tions for filling this questionnaire.
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Fraure 11.—A2 Listing form (illustrative example).
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Freurs 13.—Map for checking enumeration of farms in specified township and range survey areas (Form FA-100).
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34 METHODS AND PROCEDURES

In order to facilitate his work or provide records needed for
control and payment for work, the enumerator was required to
keep five other records. All except one of these were bound
together with Form A2, to form a single booklet, called the
Enumerator’s Record Book. The records and the purpose of
each were as follows:

Record of Work and Travel (Form FA-3).—This record provides
a detailed record of the enumerator’s travel, hours of work, and
amount of work accomplished each day. The summary in part
B of this record, was used for the calculation of the payment due
the enumerator for his work in a completed enumeration district.
(An illustrative copy of Form FA-3 appears in fig. 14.) This
record also provided the information the enumerator needed for
filling out his daily report of work. (See Form FA-7 in fig. 15.)

Enumerator’s Daily Report (FForm FA-7. See fig. 15).—This
form was a preaddressed post card to the Agriculture Field
Supervisor. The information needed for filling out this report
was obtained from the Record of Work and Travel (Form FA-3).
The enumerator was instructed to mail this report each day.
This report served as a basis for indicating the amount of work
performed each day and for measuring the progress of the enumera-
tion.

Record of Telephone and Other Costs (Form FA-4. See fig.
16) . —This record was maintained by the enumerator for the pur-
pose of providing a basis for the payment of charges paid for
telephone calls, etc.

Record of A2 Listings Requiring Crew Leader Action (Form
FA-5. See fig. 17).—This form was used to list the names and
addresses for operators living more than 15 miles outside the
enumeration district, operators who refused to give the necessary
information, and operators of places for which the enumerator
was unable to obtain the required information. The purpose of
this form was to secure a record for the crew leader of cases
where the crew leader was required to take additional action in
order to complete the enumeration.

Enumerator’s Callback Record (Form FA-6. See fig. 18).—
This record provided a summary, at a convenient place, of the
places for which the enumerator was required to make other visits
in order to complete his work.

Supervision of the enumerator and checking of his work.—The
actual supervision of the enumerator by the crew leader began
during the training period. The enumeration work performed by
the enumerator during the training period was reviewed during
the last day of the enumerator’s training. After the completion
of the training, crew leaders were required to devote full time
during the enumeration period to visiting the enumerator while he
was working in his enumeration district. The first of these visits
was to be made, if possible, during the first few days of his work.
The least capable enumerators were to be visited first. The
duration of the crew leader’s first visit was to be at least 3 hours
and that of subsequent visits 1 to 2 hours. On the last visit the
crew leader checked the work for the enumeration district com-
pleted by the enumerator and if the work was. acceptable, took
the materials for the completed enumeration district with him,
Records indicate that the average number of visits by crew
leaders to enumerators was 4.1. The kind and amount of review
of the enumerator’s work at each visit of the crew leader were
outlined by the crew leader’s instructions. At the first visit, the
crew leader was instructed to observe at least one interview by
the enumerator when he was filling out an Agriculture Question-
naire, and to help and to suggest improvements in interviewing.
The crew leader was also required to review all the questionnaires
and forms filled by the enumerator during his first day’s work and

to check the enumerator’s map to see that it was being used
properly.

The review of questionnaires and forms involved the checking
of Form A2 to see that entries were being made properly; that the
indication of lines comprising the sample was being accurately
made; the checking of Agriculture Questionnaires to determine
that all entries were legible, that all required questions had been
answered, and that Sections VIII through XII had been filled
where required; and the comparison of entries for items that could
be checked with the entries for other items on the questionnaire.
The crew leader made a record of his checking on Form FA-18
(see fig. 19) and indicated on Form FA-17 (see fig. 20) the items
which he thought would need checking on his subsequent visits.
If the crew leader found the enumerator’s work satisfactory, he
was instructed to review every tenth Agriculture Questionnaire
filled after his first visit. The crew leader was required to sign
each Agriculture Questionnaire that he checked. In his review of
materials for completed enumeration districts, the crew leader
was instructed to make a complete review of the Enumerator’s
maps to see that the entire enumeration district had been covered,
the Form FA-2 and the Agriculture Questionnaire had been com-
pleted satisfactorily, all specified farms had been accounted for,
all callbacks had been made, and that the Forms FA-3 and 4 had
been filled out accurately. The crew leader checked and com-
pleted the filling of part B of Form FA-3, so that the information
in this part could be used as a basis for paying the enumerator for
his work.

A review and summary of each enumerator’s work was made in
the Field Processing Office before the payment to the enumerator
for his work was approved. This review and summary was made
primarily by tabulating clerks. When work for an enumeration
district was completed and approved by the crew leader, the
completed work was mailed by the crew leader to the Field
Processing Office. The crew leader was provided with cardboard
boxes for mailing each enumerator’s portfolio.

The first checking of the enumerator’s work in the Field Proc-
essing Office consisted of the verification of the amount of work
completed, miles traveled, hours worked, etc., in order to provide
data for preparing the enumerator’s payroll.

The work submitted for the first 3 enumeration districts by
the crew leader was given a detailed intensive review in order to
insure that the crew leader was making an adequate review of
each enumerator’s completed work. This review consisted of the
checking to see that (1) each farm listed on the list of specified
farms had been enumerated or satisfactorily accounted for,
(2) an Agriculture Questionnaire had been obtained for each place
for which the entries on Form A2 indicated that an Agriculture
Questionnaire was required, (3) the designation of places in the
sample had been performed accurately, (4) Section VIII-XII of
the Agriculture Questionnaire had been filled completely, (§) the
A2 line number had been entered for each place on the enumerator’s
map, and that all callbacks listed in Form FA-6 had been com-
pleted or a satisfactory explanation given. The results of this
intensive review were recorded in Section II of Form FA-91 (see
fig. 21).

Tor all enumeration districts except the first 3 received from
the crew leaders, a review was made to determine (1) how many
Agriculture Questionnaires were missing, (2) that the enumerator’s
section below Section VIII of the Agriculture Questionnaire had
been propefly filled, and (3) that the enumerator’s map and other
forms were present. If Agriculture Questionnaires were missing,
form letters were mailed to the farm operators requesting that a
report be submitted. A summary of the results of this review
was recorded in Sections 3 and 4 of Form FA-91.
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Is This E. D. Now Complete?

Z
)

Except for Callbacks

L0

g

Llaisals (1. Glanlow

(Enumerator's 8ignsature)

Form FA-7 Enumerator’s Daily Report

9ro ___ 202708-h

Form FA-3 U. S. DEPARTMENT OF COMMERCE ste lamaas/
Bureau or THE CENsUS Co
unty
RECORD OF PRODUCTION AND TRAVEL 2.1-7
Enter speedometer ED Number
mileage at start Part A—DAILY RECORD
of work day. Travel Agriculture ques. Hours worked at Hours worked at
Speedometer readings Miles driven obtained (Form Al) piece rates hourly rate
Date \
Stnrth%fvz{ﬁcinl Ending_:‘sei,mcial Today To date Today To date Today To date Today To date
1) 2 (3) (4) (6) (6) @ (8) 9) (10) an
11=9-5%| 32,110 32, /3 21 21 12 12 9 9
n-10-s%| 32,/ | 32,190 24 45 13 25 10 9
f-12-5%] 32,233 | 32,249 @ 2) \ (@ 39 Ca 23”/'*)‘
32,282 | 22 g3 \| /O 49 N b | 34T §—
52,503 e e [ e
AY A [/ es ven
32,329 1 99 Yy bl \9 4374 day for each date.
32,312 | 12 | o 172 VY | 52 s
32,380 1 122 12\ | g A\ | b2 \
i Enter hours work- |
| ed to nearest # |
32,442 15 | bour. .
s
8 | 32,458
\ \
Note: Enter last entries in colunns (5), (7), (9), and (11) on first line on next page. \ N N
\ \ |
\ \ \
\ \ \
Ficure 14.—Record of production and travel (Form FA-3). \ \ \
\ \ \
\ \
U. S, DEPARTMENT OF COMMERCE PENALTY FOR PRIVATE USE TO AVOID \ \
BUREAU OF THE CENSUS PAYMENY OF POSTAGE, $300 \ \ \
WASHINGTON-25, D. C. arer . N \
AY \
OFFICIAL BUSINESS \ \ \
DATE CREW LEADER'S NAME Y. E.D.NO.
11=12-54 L)% 217\ \ \
COUNTY STATE
Cdeselr/ llansnd/ Transfer these
entries from i\
Instructions: Complete and mail to your Field Office at close of each workday. FA-3, \
OPERATIONS Topar | TQTELINCIUS-\" U
A. Agriculture Questionnaires Filled (A1) o 39 - —\:— —3 \
B. Hours Worked at Pieco Rates g Iy 2.8 1) — K——- A
C. Hours Worked at Hourly Rate \
D. Miles Driven / (D/ & - o o A
CENSUS OF AGRICULTURE E. Total Lines Filled on Form A2 §\\\\_ \ g’ ]
F. Callbacks Pending MY 3

FIGURE 15.—Enumerator’s daily report (Form FA-7).
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TForm FA-3 (Continuation)

Travel

Agriculture ques.
obtained (Form Al)

Hours worked at

Hours worked at
hourly rate

10. Total telephone charges.

11. Road, bridge, and ferry tolls..

12, Total—Lines 94-104-11

This is to certifly that I have,.on this date, completed the enumeration of the distriet indicated ahove and the returns, in the quantities shown,
have been duly and truthfully made in accordance with law and my oath of office. I further certify that miles shown and telephone ealls and
other toll costs on which reimbursement is claimed, were authorized and were completed for purposes of official census business, and that hours

number of the last
line filled minus

any lines crossed

out,

Date Speedometer readings Miles driven piece rates
Start&&fvcz{ﬁcinl Endhﬁ_:‘feﬁ)mcinl Today To date Today To ‘date Today To date Today To date
O] @) 3 @ __! _® (® @ (8) ) (10) an
Totals carried forward &\\\\\\\\\\\\\V\\\\i &\\\\\\\\\\& w ?\\\\\\\\\\\\\X\\\% N
________________ ]} Gount question- B RS AU A
naires to verify
this entry. 15
Part B~—~PRODUCTION AND CLAIM SUMMARY Z
Rates used in column (3) musmose shown on Form Pers, 50 appointing you for work in this ED. Payroll vcriﬁ;:o.t,ion Final (;'{;’
II(:g;n \\\ Nu(l;)her R(gl):c Amou&t) claimed Nu(r;])her - “_(‘égzi_— ED(;;)tnl ‘%
1. Agriculturc quest. (A1)—Total \\\ X XXX X g_\_‘"h)'{! X }?";( \\i\\\\\\\\\\\\\\? ................ F;?
2. Al.—Samplo not required............o_oceoioirmoil N Each § .56 99..5Q e een——————- &\\X\\\x\\§\\\\\§ ................ gj
3. Al.—Sample required and completed ...._..__._..._......|....... Ll_q ........ Lach § .70 3"" 30 .................... &\\\\\\\\ ................ VS’
4. Landlord-tenant quest. (A8)....oooooeeooemcomeeioeeaeea e e Lach § [N AU AU W ................ a
5. Listings completed (A2) ... Bach §0.07 B6 3. ot e et o OO &\\\\\\\\X\\\\\\ ............... :gf
6. Traunsit time (miles driven)......ocooooiierioeicnoniaanen.e. Mile & [ AU P, W ................
7. Hours worked at hourly rate.._............c......... Hour & ) Wl
8. Total—Lines 2+3+4+45+64-7 M /408/ 2'l+ &\\\\\\\\%&\\\\\\% &\\\\\\\\\\\\%
9. Total miles driven. ... oo fonnsenscho 2B ] Mile - 8007 | /9 7| D N\ NN
Must equal the Q\\\\;\\\\\\\\\\\\\\\ 277 N \\ \\\\\\Q Transfer these en-

tries from FA~4.

45 SERNONRY
9 A\

A

CERTIFICATION OF COMPLETION

reported were worked on the days specified.

I certify that I have received the completed portfolio with all the documents accounted for; that I have reviewed the material submitted and
find the enumeration has becen completed satisfactorily for this enumeration district. I further certify that the amount shown for number of

.....

(Enwmegator’s Signature)

questionnaires, hours worked, miles driven, and other charges should be paid.

.
(CrewLcader’s Signature)

M JO, 1954

Fraure 14.—Record of production and travel (Form FA~3)—Continued,
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Do not remove this form from this listing book

Form FA-4 U. 8. DEPARTMENT OF COMMERCE st /W/
Boreau or THE CENsUs ate
RECORD OF TELEPHONE CALLS AND ROAD, County W
BRIDGE, AND FERRY TOLLS -7
ED Number 2

INSTRUCTIONS
Part A: Use a separate line for each paid toll call, co leting columns 1 through 6. Enter local calls made on any one day on a separate line,
completing column 1 and columns 7 through 9. Anncf receipts for all toll calls in excess of $1.00. Enter total of all telephone cost in column
10 when ED is completed.
Part B: Enter road, bridge, and ferry tolls in part B, and attach all receipts.

Part A—TOLL AND LOCAL TELEPHONE CALLS. (Receipt must be attached for each toll call of more than $1.00)

TOLL CALLS LOCAL CALLS
K hich 4 Total
Date Points between which call was made Minutes ’I;ootlfl Numbor Cost Total pt}(xa(])ie
Person called charged | oo calls per cost cost
From— To— for paid call paid
) (2) (3 @ 5) (6) @ (8) 9 (10)

=12 2, _|%:101$.200077

113 ! Jo| 1ol

1115 | e sl Ml oo liier) | Zidatlaved/ | 5% 72 7

[l “ / Y @

1-17 3 o .30 7//%

n-19 | Qebw <)) | dunflovey) | Whealon/ | 5 .95 o

n-22| ¢ & 7 A N J 10| .10 7%7

/ I 10| 10 %

-2 Ny S

/
29 \ // 2, | 10| .201%%

/ i

\ // /. 7

\ a4
/ / Attach a receipt for each
4 toll call of more than $1.00
\./ | to Famd.

\ /
o N4 .
Enter person called and //////%

----------------- points botueen vidch call _

//////

PAGE TOTALS (Enter on first line of next page) ////SF/ 7 /1 7////% $1.10 $ 217

REMARKS:

(Oontinued on next page)

Freure 16.—Record of telephone calls and road, bridge, and ferry tolls (Form FA~4).
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METHODS AND PROCEDURES

Form FA-4 (Continuation)

TOLL CALLS LOCAL CALLS
1 Total
Date Points between which call was made -?{Iti:s- Tt%tizlll Nume Cost Total pt!:‘(l)?;c
Person called , ber per cost cost
charged | cost calls call baid >
From— To— for paid 1
[¢)) (2) 3) Yo | _® ®_ | ™ 8) *(?)_ ey

Totals carricd forward from precoding page \\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\‘\\\\ &\\\\\\\\\Qm .

'\\\\\\\\
NN\

................................................................................................ If you have to use telephone \\\\\\\\\

* Shesty onter votas Toom e
............................................................................................................ preceédinge;age. e \\\\\\\\\

__________________________________________________________ \\\\\\\\\

\\\\\\\\
\\\\\\\\

Attach each receipt for road, | | 777TTTTTTO777MAANL

B Ketach sach rootpt fox s, | | | -

S Mebe | o N\

; s~ D\

\m \\\\\\\§$/'b7 \\\3@, ,0/3;; 7

Part B.—ROAD, BRIDGE, AND FERRY TOLLS. (Receipts for cach must he atm

S ‘
Total cost

S B

Date Item Total cost Date
. L3 [¢)]

ﬂ% + 25| Total carried forward

.............. dM/// @(M/

Enter totals here vhen you [~
.................................................................................... el complete your ED.

...............................................................................................

| Be sure to sign FiA-4.
AN

Total...

\ Total...

CERTIFICATION
. T hereby certify that tele phone costx and road, bridge, and ferry tolls claimed herein were paid by mie and weMggneurred in the conduet of officinl

business for the Burgan of the Census.

N0 TN o= A A 77/ 1 S8 S VRS 0.7/ Y V0] 7 ¥

T fhae) (Slg matiire of T \eratar)

Figure 16.—Record of telephone calls and road, bridge, and ferry tolls (Form FA-4)—Continued.
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THE ENUMERATION

Form FA-5

U. 8. DEPARTMENT OF COMMERCE
Bureav or THE CEN8SUS

State /MM

ENUMERATOR’S RECORD OF A2 LISTINGS REQUIRING

CREW LEADER ACTION

County W

ED Number 2./ ~7

Also list any refusals,

List at the end of each day an{ A2 Listings with “No” in Column 3 and “No” or “Don’t know” in Column 10 or where the person lives more than 15

miles outside your ED. ~ (Where the person lives less than 15 miles outside your ED, you will visit_the person to obtain the necessary infor-

mation and to complete the Al if an Al is required, Also list any incomplete callbacks within your ED for which you have made repeated calls

(personal or telephone) but have failed to locate a responsible person who could give sufficient information to complete the Al questionnaire.
Discuss this listing with your Crew Leader each time he visits you.

Do | Agne Neme 1o mling adirs Ressonnot compload | Crev Leaders acton
&) 2 (3) [C)) (6)
Nlonniny & Willizrms | Qpuato Lo it el
-9 3 Chowly 25, COoy 025 . 25l LMD
Ligon, fansay aﬂ@dﬂmf I n/ED 2.
E£.D. 29777
1113
(12, | 35 Ceoulis 7, Gay 55/ il “‘Z.
W farnsns W
27N
Wb =18
ji-13 | 4% /7 &Z’MMWJJD (ul: ”47

[1-19

Enumerator fills columns

(1), (2), (3) ana (4).

. /

1

Crew Leader enters action
he is going to take and
date of his discussion.

Freure 17.—Enumerator’s record A2 listings requiring erew leader action (Form FA-5).
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Form FA-6

ENUMERATOR’S CALLBACK RECORD

U. 8. DEPARTMENT OF COMMERCE
Burmav or Tre Census

INSTRUCTIONS

Use this Form FA-6 as a check list of ALL callbacks which you have indicated in Column 15 or 16 of the Listing Form A2,

AT END OF EACH DAY, enter in Coiumn 2 the A2 line number for each place on which you will be required to make another call to obtain
information to complete the listing and/or Agriculture Questionnaire.

DURING EACH DAY that you make an attempt to interview persons on your callback list, enter the date in Columns 3 through 9.
Identify telephone callback by the letter “T" preceding the date entry.

NOTE: If you have referred a callback to your Crew Leader on Form FA~5, use Column 10 to record the date such referral was made.

A2

Date of personal visit or telephone oall

Date

PN B | St | D | Eem ) me | sen | GURL ek
1) 2 3 (4) (8) _® (U] 8) 9) (10)
1=9 | 1\ =10 |\ T =2\ T3 1imis T | 11-19 g C.L.
(=919 1 - |7 =12\ 1-15 11=15 | Ladlaliey 600 @,
n~olzo | -1 | 11-15 / 11-15 | Oyl pedinmn)
1=121 30 | 11-10 / 11— 16 | Catbal/§:00 amm<ua
/ A
7
/ Use Remarks Column to record

V4

Identify telephone calls by
placing the letter T before

the date entry.

ugseful information,

Additional remarks or footnotes

Fioure 18.—Enumerator’s callback record (Form FA~-6).




Znter number of in-
terviews observed
and number of Al's
reviewed.

"NAILY ACTIVITY REPORT

A CREW LEADER B. DATE

FA-18 NOV. b, 1954

LAWRENCE S. MILLER

U,S. DEPARTMENT OF COMMERCE

BUREAU OF THE cENSuS A report of your daily activities must be completed and forwarded to your Agriculture field

office each day. List cach enumerator visited in column 1. Eater the ED number in column 2;
enter number of interviews observed in column 3; enter number of Al's reviewed in column 4.
Review the enumerator’s work for each item listed in columns 5-12; determine whether or not his-

CREW LEADER'S

work is satisfactory. Enter estimated completion date in item 13. -

FOR EACH ITEM LISTED BELO! W BlTER "YE" IF ENUMERATOR'S WORK IS SATISFACTORY. ENTER
“"NO™ IF_UNSATISFACTORY AND EXI N ITEM 14 (AND ON FORM FA-17) THE CORRECTIVE
ACTION TAKEN AND THE ADDITIONAL INSTRUCI'IOM GIVEN TO THE ENUMERATOR.

For Cols. 5-12, en-
ter "Yes" if work is
satisfactory; ™o"
if work is umsatis-
factory. If umsatis-
factory, explain in
Item 14 and on .
FA-17.

NAME OF ENUMERATO! | UMeER . 3 2y
VISITED No. AT'S use oF "
\Q o Lstis | 2o | memew ‘A:zg’m:,’:g ,;At:s’;,,:? propuction | ey | Omem MiETION
Nuwpems | FAS
4} @ i WO ) ® (22} ® ® 10) a1 a2 / a»
i+ CHARLES C. OLIVER 2272 | 2 3 |[YES| NO | YES | NO | NO | YES | YES / 11-30
Jwitiam H. Howe |21t 2 | ¢ |[No |ves|ves | no |ves|ves [ no |/ [ii-ze

,. L 1N

. | / N

5. | /

Enter estimated date
of ED completion.

14. EXPLANATION OF “NO™* ENTRIES IN ZOLUMNS 5 TO 12 \/

G - gant understand Theaming 6] swaded squares, veviewed all worK® ¢ - didnT umdestand haw o G - teviewed & aowected
Trades comeckions. Enumm. vl ¥+ piek up 0. Jor Secks. YT - L.  pok A2 ntm-\bess on Trap. extres on FA-3.

g — didnt undesStand how o 5- Missed  list Ir\shuc\—ed Erum. He will 11 — eq.qe; pex AL Seexns Yo e e_xeesswel
2 ot A2 TuTmbers on TTap. list ond enuTne: ace) he Tassed. Dtscussed Tnote) econcmical

5.

Enter mileage today
and mileage to date.

15. DESCRIBE BRIEFLY OTHER WORK PERFORMED TODAY (AND REPORT ANY NEW TS OR TS GIVING ENUMERATOR'S NAME, ED NO. AND RATE AT WHICH T IS MADE)

]

AN —

Enter ED's trans-
mitted to process-
ing office today.

16. MILES DRIV 17. ED'S TRANSMITTED TO PROCESSING OFFICE TODAY
TODAY. 43 D NO. ED Ho. ED Wo. ‘/
(o] DATE_E_Yi__ (CREW LEADER'S SIGRATURE)

Ficure 19.—Crew leader’s daily activity report (Form FA-18).
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METHODS AND PROCEDURES

FA-17

Enter an "X" in (4)
if Enumerator's
Oath of Office is
completed and an
"X in (B) if You
have entered Enum-
erator's training
class rank in the
space provided.

U. S. DEPARTMENY OF COMMERCE
BUREAU OF THE CENSUS

RECORD OF ENUMERATOR

1. ENUMERATOR

2. ADDRESS

LIBERTYVILLE ,

CHARLES . OLIVER

303 E.HIGH ST.

KANSAS

YN 5 L\'BERT‘{\I\LLE/

DK. GREEN CHEN.

. LICENSE NO.

4. TRAINING
(A OATH OF OFFICE COMPLETLD

@ (8 nanx 15

8. COLOR OF AUTOMOBILE

-

7 ED'S ASSIGNED
22-2

€0 No

0 NO nATL

/I{o'n ny‘ RAT

me 504, 70

{0 NO WXTY

Enter ED assign
ment and rate of
pay.

LB0L €

€0 Ko RaTe

). RECORD OF VISITS

Enter color, make
and license num-
ber of Enumerator's
car.

Dare

SUMMARY OF CORRICYIVL ACTION TAKEN AND ADOITIONAL INSTANC 11ON GeouXh A3 RIPORICO ON FA-I8

DidnlL understand Tneami
Reviewed all wotk and Tadas. corrections.

will eturn ard pick i . Sov Sedls. V- XN0T.
Didnk undesstand uﬁow“s’l.:% —;(\)ot A2 Tuomberss on

of shaded

Reviewed and cowecdled eritvies on FA-3.

Uates.
U,

Enter date and
summary of visit
as reported on
FA-18,

,<»u-/o

> Seetnis to ber Taks
Discussed ways
Ewots on FA=3.

enutmerat

Hn=n Excessives

ED bourdaties cbsewed — K.

callbacks curstandi

Yoo vuch Lime) per AL
Sastew,

Cowrected entvies amd ex—
Pla’med mistakes. Erum. didul understornd
+e\arionship berween FA~T and FA-3.
Erutmerated outside tis ED. Wext over ED bound -
avries « discussed aveqs.  Cheok during Texr visik.

. Discussed
with Evmum. Tnethods  for  vediicimg callbagks.

Froure 20.—Record of enumerator (Form FA~17).




THE ENUMERATION 43

Records of unsatisfactory work by the enumerator were recorded
on Form FA-91 and the crew leader was informed immediately of
the errors and inadequacies found during the review of the enumer-
ator’'s work. If the review indicated 5 or more Agriculture
Questionnaires (other than those for absentee farm operators)
were missing, then the enumerator’s work was returned to the
crew leader with instructions to have the missing Agriculture
Questionnaires obtained.

When the material for all enumeration districts in a county had
been received and recorded, an additional review of the enumera-
tion was performed before the enumeration was considered satis-
factory. This review included the checking to see that all speci-
fied farms in the county had been enumerated or satisfactorily
aceounted for, the insertion into the proper enumeration district
of any Agriculture Questionnaires received by mail from absentee
operators or operators of farms not enumerated by the enumerator
and the preparation of a county summary on Form FA-88.
(See fig. 22 for an example of FA-88.) The data on FA-88 for
1954 was obtained by adding information from the Agriculture
Questionnaire. The data for 1950 and for the check item 1954,
were entered on the Form FA-88 before it was sent to the Field
Processing Office. The data for 1950 were taken from tabulations
for the 1950 Census of Agriculture. The data for the check item,
1954, represented, when available, the acreage of a selected crop—
usually one of the following: corn, wheat, cotton, tobacco or rice.
The check data were available only for the county and were ob-
tained from the Commodity Stabilization Service of the United
States Department of Agriculture. The acreage for the crops
selected for check items represented the measured acreage before
harvest.

The data on Form FA-88 were compiled for two purposes: (1)
To determine that the sampling procedures had been followed and
(2) to determine that the coverage of the Census was reasonably
complete. Criteria for the acceptability of the Census was
established prior to the enumeration for each of these two purposes.
The following table was used for determining the acceptability of
the sampling procedure. '

Acceprance TABLE FOR PrrRcENT oF FarMs 1IN SAMPLE

Acceptable imits
(In percentages)
Total in column (7) of FA-88

Not less Not more
than—~ than—

LS8 BH80 100« -« - e eee e e e e omeee * ™

)
o
=]
P
o
4,
2
-
S
o

2
2

5

WOMNWM OO DAIONN CODO

BN it et Yt

»
»
”

2E5cE B5E

-
<
o
8!\7!@!\3!@
SHE

*All counties to be aceepted.

Acceptable percentages for the coverage of farms, land in farms,
and for the check items were established for each county and were

iéldica,ted on the FA~88 when it was sent to the Field Processing
flice.

Form FA-88's for all counties, including those not meeting the
established standards, were sent to Washington for review and
approval by the Chief of the Agriculture Division. Of FA-88’s
for 3,100 counties, 2,389 were approved when they were submitted
to Washington. For 711 counties, additional checking and work
were required before they were approved. The additional work
included the obtaining of missing questionnaire for specified
farms, the checking of enumerator maps for indication of areas
not enumerated, the reenumeration of areas, and the obtaining of
the required information when the Section VIII through XII of
the Agriculture Questionnaire was not filled.

Control over time schedule and cost of the enumeration.—The
enumeration involved the employment of a large number of persons
at one time and the expenditure of as much as $350,000 each work
day. In order to insure that the enumeration would be com-
pleted within the planned time period and with the funds allotted
for this purpose, time schedules were established for all important
operations, and the number of employees, maximum length of
employment, and the rates of pay of all personnel were prescribed.
Checks on the compliance with established controls both for time
of performance of jobs and the employment of personnel, and for
the expenditure of funds were made on the basis of required
reports. For enumerators, the number of employees authorized,
the rate of pay, the maximum mileage and the maximum hours of
employment, were furnished each crew leader on Form FA-32.
(See fig. 23.) Most enumerators were paid on a piece-rate basis
and for miles traveled in personally owned automobiles. These
piece rates were established on the basis of records of work per-
formance for prior Censuses, distance to be traveled, and the
estimated time that would be required to fill questionnaires. In
areas where the distance between farms was great, and in urban
areas, enumerators were paid $1.25 per hour of work plus $0.07
per mile traveled by personally owned automobiles. The average
hourly earnings for enumerators employed on a piece rate was
$1.15 plus payment for mileage traveled by automobile.

The date when enumerators were to begin the work was pre-
scribed, and enumerators were required to work at least 8 hours
each day until they had completed their jobs. Checking on the
amount of work performed, hours of work, miles traveled, etc.,
was accomplished through the review and summarization of Form
FA-7. This enumerator’s daily work report was mailed at the
end of each day to the supervisor of the Agriculture Field Office
and the Form FA-3 was reyiewed by the crew leader each time he
visited the enumerator. Supervisors of Agriculture Field Offices
notified crew leaders whenever it appeared an enumerator’s work
was not being performed on schedule and twice each week super-
visors of Agriculture Field Offices were requested to submit to
supervisors of Field Processing Offices and to Washington a
summary showing number of enumerators working, Agriculture
Questionnaires filled, miles traveled, hours worked, etc. These
reports were reviewed carefully and immediate action was taken
when the work was not being completed as scheduled.

The number of crew leaders, field supervisors, assistant field
supervisors, and the number of each kind of clerical employee, as
well as the duration of their appointment, were prescribed in
advance of their employment and appointment. Extension of
appointments were made in case of some employees but only upon
approval from Washington. During the period of recruitment
and hiring, crew leaders and supervisors were required to submit
reports showing the number of employees recruited. Action was
taken whenever necessary to insure that the authorized staff
had been recruited and were trained and on the job on the day
scheduled.
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Fe (rmzt“\:Q! U.S. DEPARTMENT- OF COMMERCE | State
(10-26-54) BUREAU OF THE CENSUS
County
1954 CENSUS OF AGRICULTURE
RECORD OF PORTFOLIO REVIEW E.D. Number
Section 1 - PAYROLL VERIFICATION REVIEW
A. Incomplete Section IV of Al's None Numbor | a5 ]ine Nos.:
B. Sample within 5% Yes Yoo 11f o, %
C. A3 s missing None Number
D. Hrs. claimed within 10% (bhourly ED's) Yes No If *“No,” Allowed. Claimed
E. Miles claimed within 10% Yes N 11f “No,” Allowed claimed
F. Receipts or certifications missing Ye= No If *“Yes,” describe:

Section I completed by (Review clerk)

Section 2 - INTENSIVE REVIEW

A. Missing FA-101's tome | Number

B. Missing Al's for A2 line Nos. None | Number | 45 yine Nos.:

C. sampling correct Ves Ao 'It ‘No,” A2 line Nos.:
D. Sample sections missing None |- Number | a9 jjine Nos.:

E. E.D. Map completed Yes Ne

F. PA-100 completed ves No

G. FA-30 completed . Yes re

H. FA-17 in portfolio Yoo No

I. FA-5 column (5) completed Yes Ne

J. FA-6 columns (9) or (10) completed Yes No

Section 2 completed by (Review clerk)

Section 3 - TABULATION REVIEW

None Number
A. Missing Al’s for followup A2 line Nos.:
B. E.D. Mep in portfolio Yes No
C. FA-100 in portfolio (if required) Ye No
D. PA-30 in portfolio (“C” ED's) ves Ne

Section 3 completed by (Review clerk)

Section 4 - FOLLOW-UP REVIEW

A. Requests for missing receipts, certifications or materials mailed on (date) .'::1 None
B. FA-92's muiled (if required) on (date) ™™ None
C. FA-93's mailed (if required) on (date) } " None
D. FA-94's mailed (if required) on (date) E‘: None

Section 4 completed by (Review clerk)

Section 3 - SUPERVISORY ACTION

Describe corrective action taken by Supervisor, if any required by review entries above:

Supervisor

Enter any Remarks on reverae side

Ficure 21.—Record of porifolio review (Form FA~91).
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¥

rora PA-58 U.S. DEPARTIENT o7 comERcE | 4. sasple AL’ for counts =Bl 2 Apprarad by sheer £ of Lo sneera
(10-19-54) (Cel. 8 = Col. T e
B. Coverage for county: )
COUNTY SUMMARY & Farss (Cob. § 2 cor. m= _LCO. G 5 & LS & 45 NOR
1954 CENSUS OF AGRICULTURE 22 o ngeer REITT
2. Land in Fares (Col. 10 3 Col. 91= /&4 P8 oun ’354
. - 22 e | IR/ ~SH Ramsgy
Land Area 77‘, 940A_cre‘ 3. Check Itew (col. 12 % cot. M3 = 25 97 or nigper
conEs Naaber of Al's _— - ‘”‘;“/"“é .”’”f
1954 and in Farss ¢ " wheo .
2 v T Cheres) i A2.line numbers
i Total Total 1,000 Sensl
L el IR I IO O B G oW o B N 10,000 acres or more
a) ) i4) $) ®) 1) (8) {5) a0y 1) (12) {13
: 3 / 2 o (%) o o
2 /8¢ 19e e# 24T 117 287 177 S0 32058 none
3 R0 | 208 2 /87 109,680 176,233 27794 poge
/7 7 7 2 & /OS5 ovd#| 108 623 226/8 | none
s /73| s2e bo; I¥ 118 99 L2/ 66§ 29894 pene

JAr 4 /56 ¥4 o/

VIR 7& 43/,

16433 rone

/2% /¥R 42 /e

&7 783 L 75CH

/v éfo|poere

7S 136 &3 78]

PLiro| 78 739

r338l | nere.

PRO R RE

s /R @ /33 o 2357 7% 049 29 7351 I72720| o e
7/ 7
10 0’,’::5 3, £92

3

8|8 (8

73

Connty Totals

4279 (287 | o lMunt

L

R37

764, 729| 783 403 2¥vver| 78 93

Froure 22.—Coverage evaluation by ED's (Form FA-88).
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46 METHODS AND PROCEDURES

e U3 SETATIIENT 07 SOMEE o crex cenoen ois w0 5
8. COUNTY Adcock
CREW LEADER AUTHORIZATIONS FOR C. STATE  Kansas
ENUMERATOR RECRUITMENT AND
E. C.L. NAME JTgwrence S. Miller
RECORD OF PIECE RATES AND
F. NUMBER OF ENUMERATORS AUTHODRIZED
MILEAGE ALLOWANCES TOTAL RURAL URBAN
1954 AGRICULTURE CENSUS
9 8 1
ME THOD OF PAYMENT
HOURLY PIECE RATE NUMBER MAX{MUM H:xu.u
ep | Pro- RATE [FoR A1'S witTh]Fom Al S Wi NumpER oF MAX (MU MILEAcE s
no. [Cone” | 81,25 | sccnons | sccrions Vit | o | SGNE | SERT | dems
| HOUR i1 Nov X1 RATE
REQUIRED REQUIRED
(G B3] 13} () (5 18) (1) {8) 9 (10) oy
) A «50 «70 132 193 343 2.6
2 B 50 +70 153 313 398 2.6
3| C |1.25 84 202 2.4 3
4 C (1.25 18 43 2.4 Illo
5 C |1.25 17 A1 2.4 113
6 C [1.25 13 31 2.4 / 10
7 A +50 «70 249 351 697 2.8
o| & .50 .70 226 | 348 633 2.8 |
[ B «50 «70 152 382 395 2.6 l
10 A «50 »70 152 222 426 | 2.8 /
nw| 4 .50 70 165 | 231 429 2.6 I
: ]
13 I
14 ]
15 I’
16 /
17 [
18 /
9 X
20
2 3
1O |=F %Qam/j/z/.
22 y . A l
2, sy 30d ™
24 j :
- In 1 hour an emmerator could do
2 11/3 Al's; miltiplying by 8, 2
" you get 10.6 Alt's which would be
the standard of production ex-
o pected for the 3rd. ED in Adcock
County.
20
2
S e LT s s 136 |
ORIGINAL: TOVFEOCESSING OFFICE, ¢cc: 70 A.F.0. cc: TO CREW LEADER
(Use reverse side for remarks) COMM- 0C - 40302

Froure 23.—Crew leader authorization for enumerator recruitment and record of piece rates and mileage allowances, 1954 Agriculture
Census (Form FA-32).
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